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Tips and advice

- This system is an open system and it is simple to integrate the system with
spreadsheets and word processing for example.

You can run other programs at the same time as the address system. In order to do this
you can press ALT+TAB so that the 'Program Manager' appears in a window. If you
press Ctrl+Esc a list will appear of all the programs that are running at the present
time. You double click here on the program that you want to enter.

- Backup :

It’s important to make a Backup of the database after making changes. The procedure
for this is shown below:

Exit Windows and go to DOS.

Insert a floppy disc onto which you wish to copy the database. Change disk drive to
the disk drive for the system. If you have placed it in the default folder
(C:\Tazett\Money) when installing, you do this by entering

CD\Tazett\Money (Enter)

If for example the system is located in the \Finance\Loan folder you enter this instead
of \Tazett\Money.

Copy the database file onto floppy disk A: or B: in the following way:

COPY MONEY.MDB A: (enter). (B: instead of A: in the case of B disk drive).

NB! If you have gone into the service module and altered some values, then you must
also make a backup of the SERVICE.MDB file in the folder for the address module.
Mark the backup diskette with the version number of the address module and loan
module, as well as the date of the backup, and keep the diskette in a safe place
(preferably away from the office).

- If you have any suggestions or feedback, let us know at Tazett AS.
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Main Menu

At startup you will be presented with a window containing menus. By clicking on
these menus you can carry out the various functions that are available in the system.
In addition to the mouse you can use the arrow keys to make selections in the menus.
In this case the *Alt’ button must first be pressed. In this way the menu file will be
“highlighted’ and you can use the arrow keys to move to the right, left and down to
the submenus. You can also go directly to a desired menu by pressing down the Alt
key while you press down the letter that is underlined in the menu you want to bring
up. To leave the menu(s) use the’Esc’ button.

s | | | |

N

In the Tazett Money module you create the account for the investors. These accounts
can later be linked to the other modules in Tazett to register business transactions.

The other modules in Tazett are:
- SERVICE

- STOCKS

- BONDS

- FOREX

- DERIVAT

- TOTAL

- LEDGER
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The icons for each of the other existing modules are to be found on the right in the
Main Menu. If you want to go into another module you should click on the desired
module’s icon with the mouse button. Below is a description of these icons:

JE This is the icon for Tazett-Service, which is the common system in Tazett.
Here all investors, brokers, currency units, portfolio concepts, categories as well as
anything else that is common for all the Tazett systems, are situated.

I This is the icon for Tazett-Stocks, which is the stocks system in Tazett.
Here one registers all trading in stocks, and one is presented with reports regarding
stocks.

This is the icon for Tazett Bonds, which is the bond system for Tazett.
Here one registers all trading in bonds, and one is presented with reports regarding
bonds. You can also see analyses of bonds here.

w This is the icon for Tazett Money, which is the account system in Tazett.
Here one registers all bank transactions, whether it concerns internal or external
banking. All other trades in the system will be automatically added here as bank
transactions, and balanced on the investor’s account.

This is the icon for Tazett Forex, which is the currency system in Tazett.
Here one registers all currency transactions, and one is presented with reports
regarding currency.

Z This is the icon for Tazett Derivatives, which is the options system in Tazett.
Here one registers all options deals, and one is presented with reports about this.

This is the icon for Tazett Fund, which is the complete system in fund
management.
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&

This is the icon for Tazett Total, which is the total reporting system in Tazett.
Here you generate reports from all the systems in Tazett.

|

This is the icon for Tazett Ledger, which is the bookkeeping system in Tazett.
Here you record all the transactions from all the systems.

& 15

1 l This is the icon for Country Specific. Country Specific is the common
description for country specific procedures, such as taxation, reports to the authorities
etc. for each individual country.

This icon gives the main menu for several programs.
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Buttons on the Menu

The registration windows in the Tazett systems are built up in the same manner.
When you open a registration window for a transaction, a row of buttons appears for
this registration window. This row of buttons comes in addition to the A button, the M
button, the AS button and the Print button which are there from before. The buttons
are arranged thus in the window:

File Edit Maintenance Analpsiz Beports Options  Window Help

2l m | as| @] M [ » M 7 5]
Print First | Prev. | Mest | Last Wew Delete] Save

Lo
s
TF|
L
L
x
3
it
i

Below follows a description of the buttons:
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A Button

A
This button brings up the Account Maintain window. This window will be

explained in the chapter: *The Menu File — Open — Account’.

M Button

M
J This button brings up the Manual Payment window. This window will be
explained in the chapter: *The Menu File — Open — Manual Payment’.

AS Button

AS
Al This button brings up the Account Maintain Short window. This window will
be explained in the chapter: "The Menu File — Open — Account Short’.

Print Button
&

it | This button prints.

New Button

O
M If you are on an item that is already registered, and want to register a new
item, you click on the "New button’.

Save Button
=

%€ | When you have clicked on the "New button’ and have entered data for the new

item you want to register, you click on the *Save button to save this registration.

View Button
s

e 1 you want to look at items that have already been registered you click on the

"View button. Then you will see the first item that has been registered.
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Find Button

]
il Another way of viewing items that have already been registered is to click on
the ’Find button’. The following window appears :

@ Set Record Criteria

Tranznumber ILike j I
[reeestment Account ILike j I
Creditor |Lke =] ]

Debter [Lke =]

Interest |= j I

Balance |= j I

FPay D ate |= j I

Trans Date |= j I

Pap Currency ILike j I
Potfolio |Lke =] ]

A S A A A R K KRR

| Records with Criteria : 10039

Clear | Cancel Set Becords

You can then select what you want to search for : ‘Transnumber’,‘Investment
Account’, ’Debtor’, *Creditor’, ‘Interest’, ‘Balance’, ‘Pay Date’, ‘Trans Date’, ‘Pay
Currency’ or "Portfolio’. When you click ’Set Records’ the account(s) with the
criteria appears.

First Button

14
ﬂ When you have clicked on the *View button’ you will view items that have
already been registered. The ’First button’ scrolls to the first item that is stored.

Prev Button

4
ﬁ When you have clicked on the *View button’ you will view items that have
already been registered. The *Prev. button’ scrolls to the previous item you were on.

Next Button

4
M When you have clicked on the *View button’ you will view items that have
already been registered. The *Next button’ scrolls to the next button that is stored.
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Last Button

|
il When you have clicked on the *View button’ you will view items that have
already been registered. The ’Last button’ scrolls to the last item that is stored.

Edit Button
7
Edt | When you have fetched up an item with the *View button’ and have scrolled

forward to an item you want to alter, you can click the *Edit button’. Then you have
the possibility of altering that item.

Undo Button

K7

Undo ]| 1¢ you have altered anything and want to return to the starting point, you click
the Undo button’. The item will then be displayed as it was before. If you have
altered several fields, all the fields will return to their original values such as they
were when you opened the item.

Delete Button

x
le you want to delete an item, the item is first fetched up using the *View
button’. Then you click the *Edit button’ and the item can then be deleted using the
"Delete button’.
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The Menu File

This menu contains nine options:

2 TAZE TT-MONEY G:AUTVIKLINGA\W34A\TAZET TAMONEY ()]
lﬁgdlt Maintenance  Analpsiz  Heports  Options  Window  Help
Dpen 3
Close
Claze All

Impart fram File...
Export to File...

PFrint Setup...
Print

Repair / Update Datebaze

Exit Tazett Maney

el Sl

1. ;b PPk

Below is given a description of these options.
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The Menu File — Open

This menu also contains a submenu. This is a menu for the various registration
windows in the system.

Below follows a description of these registration windows.
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The Menu file — Open — Account

This is the window for maintaining accounts. It is here that you register all
information about the accounts that are in use.

When using several modules in the Tazett ’jigsaw puzzle’, these modules will be able
to make use of the accounts that are registered in the Money module.

The fields that MUST be filled out are highlighted.

The account concept:

The system is based on a solution similar to that with which the banks operate.
Whether we put money in the bank and get interest from it (deposit/placement) or we
borrow money (loan), we have to open an account first. These accounts contain a vast
amount of information, which is entered into this window. When interest and
installments are paid then these are registered in another place and the transaction is
linked to an account. This also applies for alterations to interest rates.

The Account Maintain window contains two ‘tabs’: Maintain Values (Required) and
Optional Values. These are shown and explained below.

Maintain Values (Required) — Tab

(i
b aintain Values [Fequired) | Optional Values I
| Investment Accuuntl j |
— Dwnership — Amortization
Debtor Code I ﬂ Open Date I
Name | | Close Date I—
Creditor Code I j Inzstall Date I—
Name | | | | Interest Pay Date I—
Guaranty Code I ﬂ Fixed Interest O ate I—
Name | | Balloon Date I—
Type Account I j Term of Balance m
Paortfolio | El [T Account |3 Loan Term of Interest I_EI
. I— . —
Original A;nuunl [ Eommo-chty Interli::rest Caleulate I—ﬂ
alance |:| Interest Paid l:l ;
“Currency Interest Rate [Dpen]l =
Currency Account I 3 | | Tupe Interest Margin I %
Currency Fate I— Get | Z|
fize. I o I Transfer to Account | Renewal Account | Cancel |

Below follows a description of all the fields:
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Investment Account

The account number of the loan or deposit. The number can have up to 15 characters
and you can use both numbers and letters. It is not possible to register two accounts
with the same number. If you want to go to a particular account item, where you know
the account number, you enter the account number in this field and move away from
the field using the tab key. If the account exists you will then be asked if you want to
jump to this item. If the account number does not exist from before, you will be
asked whether you want to alter the account number for the relevant account. If you
choose to alter the account number, the system will automatically alter the account
number for items in the payment register (Manual Payment), the interest alteration
register (Interest Rate), the arrears register (Account Receivable) and the flexible
installment plan register (Flexible Payment Plan) that have the account number from
which they were changed.

If you want to jump directly to an account, you can do this by clicking on the
downward arrow in the Combo Box in the Investment Account field, and then click
on the account in the list that appears. When you set up a new account this will be
added as a new item in the payment register manual payment, where the balance will
be set to the loan amount and the charge will be set to setup fee.

Debtor Code

Debtor is the borrower. That is the part that pays interest into the account. You
specify the short code here for the borrower from the address module. You can select
the short code from the combo box in the field.

Accompanying Name of Debtor Code

If the borrower can be found as Short Code in the address register, then this field will
be filled out with the name from the address register when you move away from the
Debtor Code field. If it does not exist from before you will be asked what you want to
save it as.

Creditor Code

The creditor is the lender. This is the part that receives interest into the account. Here
you specify the short code for the lender from the address module. You can select the
short code from the combo box in the field.

Accompanying Name of Creditor Code

If the lender can be found as Short Code in the address register, then this field will be
filled out with the name from the address register when you move away from the
Creditor Code field. If it does not exist from before you will be asked what you want
to save it as.

Guarantee Code

The guarantor for the loan. This is the one who has guaranteed the loan/deposit. You
specify here the short code for the guarantor from the address module. You can select
the short code from the combo box in the field.
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Accompanying Name to Guarantee Code

If the guarantor can be found as Short Code in the address register, then this field will
be filled out with the name from the address register when you move away from the
Guarantee Code field. If this is not found from before you will be asked what you
want to save it as.

Type Account
Here you enter the type of loan it is. The alternatives are described below:

1. Serial loan
Fixed installment each month. Interest is calculated based on the balance in the
account.

2. Annuity loan
The sum of interest and installment constant each month.

3. Installment free
No installment is paid. The interest payment is constant. The entire loan is paid back
at due date.

4. Flexible Payment plan

Here you yourself enter when the installment is to be paid. After this type of loan has
been selected, you will be given a question if you want to enter the Payment Plan
now:

Payment Plan

Do pou want o enter Papment Plan now?

If you answer ‘no’ to this question you can later enter the Payment Plan by choosing
the ‘Optional Values’ tab and press the ‘Payment Plan’ button. (Look at page 24 for
an explanation). If you answer ‘yes’ you have the same situation that you have when
you press the ‘Payment Plan’ button in the ‘Optional Values’ tab (Look at page 24 for
an explanation). You have the possibility of adding, deleting or copying changes in
balances in the list :

Deleting planned balance change:
Click the Delete button to delete the highlighted balance changes.

Adding planned balance change:

Click on the Add button to add a balance change in the flexible installment plan. First
you enter the date when the balance change is to take place, then how much the
balance change is to be. If an installment is to be paid this value will be negative. If
the loan balance is going to increase the value will be positive.
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Copying planned balance change:

Click the Copy button to copy installments downward in the list. This is useful if
installments are to be paid at equal intervals over a period. In order to copy an
installment, you must highlight two installments on the list. The period of the
installments that is copied is equal to the difference between the dates for the two
highlighted items. If the dates for the two highlighted items start on the same day the
period will be monthly, otherwise the period will be equal to the number of days
between the items. The balance change for each of the copied items will be equal to
the balance change of the last highlighted item.

Click the OK button to return to the account item.

If you have scrolled to an item that is of this loan type and you want to change the
installment plan, you select Flexible Installment plan from the combo box in the Type
Account field, or enter four in the Type Account field.

5. DEPO Time deposit.
Installment free deposit loan.

6. Leasing

Leasing loan.

Having selected this loan type you must enter the final amount for the leasing loan in
the End Value field (which otherwise is the Payment field). This is the value that the
loan is to be paid down to, and you pay the difference between the Original Amount
and the End Value. The payment follows the annuity principle, where one pays a
fixed amount each period, where the balance goes from Original Amount to End
Value.

Portfolio

The portfolio code. This code must be found as a portfolio concept in the address
module. It is possible to gather several loans to a portfolio. The portfolio code will be
repeated in all the Tazett modules. You can choose from among the inserted portfolio
codes from the combo box in the field.

Account Is Loan

There is a difference between a Loan and a deposit account. If the account is a loan
account this check box should be crossed off. If it is a deposit account this is not to be
crossed off.

Original Amount

Original loan amount. The basis for calculation of the installment plan.

If it is a deposit account, then this is the balance on the account at the Open Date. If
some payment items for the account are found in the payment register (Manual
Payment), the field cannot be altered.
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Commodity
This checkbox is to be crossed if the loan is for a commodity.
If you cross off this check box the Currency frame title changes to Commodity:

Original Amount I [~ Commadity

Balance | | Interest Paid I:I
— Currency

Currency Account _IHUK EI [Norske Kroner |
Currency B ate |'| Get I

Original Amount I ¥ Commadity

B alance | | Interest Paid I:I
— Commodity

Commodity Account I 3 | |
Commodity B ate I Currency Rate MOE, |1

The fields within the Commodity frame title will then be:

Commodity Account
The currency unit for the commodity.
You can select currency code from the combo box in the field.

Accompanying blue field to Commodity Account
This field will be filled out with the name of the currency code.

Commodity Rate
The currency rate for the commodity.

Currency Rate NOK
The currency rate in NOK

Balance

This is the balance on the account.

This is not a regular input field in the registration window. When the account is totally
new, and it is shown for the first time in the registration window, the Balance will be
set to the original loan amount (Original Amount). When you leave the new item it
will be added to a new item in the payment register which you have access to from the
main menu under Manual Payment (See the table of contents under File — Open —
Manual Payment). When the account has been setup the Balance will be adjusted with
manual and automatic payment.
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Interest Paid

Paid interest on the account.

This is not an input field but purely information. Manual and Automatic Payment will
update this field. (For Manual and Auto Payment see the table of contents under File —
Open — Manual Payment and File — Open — Auto Payment).

Currency Account

The currency unit for the loan currency.

If the loan is taken up in Norwegian kroner, this field will be in NOK.
You can select currency code from the combo box in the field.

Accompanying blue field to Currency Account
This field will be filled out with the name of the currency code.

Currency Rate
The currency rate when the loan was taken up.
If the loan is taken in the local currency, this field will be 1. (See Get button below)

Get Button
et

If you want to fetch up the rate from the currency register you can click on the Get
Button. In this case it is important that you have first gone into the address module
and updated the currency rates.

Open Date
The date when the account was opened/the loan started to run from

Close Date

The date when the account is to close.

For serial loans this will be the date when the last installment is to be paid, provided
the balance on the account is not altered such that the loan time is lengthened or
shortened.

Install Date

The date from when the installment begins its calculation.

For serial loans the system calculates the time between the Install Date and Close
Date as the running time for the installment part of the loan. The time between the
Open Date and Install Date is how long the loan is installment free.

Note that this does not coincide with the date for the first installment payment. Rather
the date sets the basis for the installment dates.

Example of the use of "Install Date”’:

The loan is taken up I* Jan.01 with two years fiee from installments, followed by 10
years with installments.

Open Date is 1* Jan.01, Install Date is 1°' Jan.03 and Close Date is 1" Jan.13.
Payments are monthly (I.e. Term Of Balance is 12).

Since it started to calculate installments 1* Jan.01, the first payment will be 1"
Feb.01, after that each month up until I*' Jan. 13, in all 120 installments.
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Interest Pay Date

On this date the interest calculation begins.

If the first year of a loan is to be interest free, this date will be one year after the Open
Date. All further interest payments use this date as a basis for calculation.

Example of the use of "Interest Pay Date”:
The date is set to 15" Jan.01 payments are monthly, the system will calculate interest
using the date 15" of each month, and the first interest payment is on 15" Feb.01.

Fixed Interest Date

Fixed interest date for the account.

This indicates the date up to which the interest on the loan is ’frozen”. In the Interest
Change window it is not possible to add interest changes on a date, which is before
Interest Change. (If the change is set for a fixed interest account in Interest Change,
this alteration will be ignored.)

Balloon Date

This is the date for balloon payment.

Balloon loans are a special way of financing projects and are much used in shipping.
If this field is filled out, it will be shown on future payment reports that the remainder
will be paid back on this date (If the balance on the balloon date is not already 0).

Term Of Balance

This is where the number of times in the year installments are to be paid is set.
The alternatives available can be brought up from the combo box for the field.
The alternatives are:

1 - Yearly installments

2 - Every half year

3 - Every 4" month

4 - Every quarter

6 - Every other month

12 — Monthly installments

Term Of Interest

Here you set how many times in the year interest is to be paid.

The alternatives that are available can be brought up from the combo box for the field.
These are the same as the ”Term Of Balance”(see above).

For the Annuity and Leasing type loans the "Term Of Interest” will be like ”Term Of
Balance”
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Interest Calculate

Ways is which the interest is to be calculated.

There are four variants to choose from. By entering the number code between 1 and 4
in the field you will be given the option code for the number code:

1 —365/365 — This takes into account number of days per month, and 365 days per
year.

2 —360/365 — This calculates 30 days per month, but 365 days per year.

3 —365/360 — This takes into account number of days per month, but 360 days per
year.

4 —360/360 — This calculates 30 days per month, and 360 days per year.

Interest Rate (Open)

When setting up a new account, this will be the interest rate from the Interest Pay
Date. Calculating interest from the Interest Pay Date will be based on the sum of the
Interest Rate and the Margin. If you want to alter the interest rate for the loan after the
Interest Pay Date, you must do this under Interest Change. (See Table of Contents
under : File — Open — Interest Change)

Margin

The interest margin.

Here you enter the margin that is to be added to the interest rate. The margin is the
interest margin that the creditor has between deposits and loans. This will be added to
the Interest Rate when calculating interest from the Interest Pay Date, and adding to
the New Interest from the interest change register with later interest changes. If the
margin is set the Interest Rate will be the interest rate that the creditor has on his loan
of currency.

Type Interest

When the interest is to be paid in the period, first or last.

The interest can only be paid first on Annuity loans and Leasing without interest
changes and preset future payments.
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Optional Values — The tab

This is used by those who use Money as a Loan system.

7 Account Maintain =10l x|

Maintain Yalues [Required]  Optional Yalues |

| Investment Accnuntl ﬂ |
— General Information —Fees Security
Strategy I Initial Fee I Waluation Price
Actl'jr'lt_l,-l | EI Tranzaction Fee I Secuily Percent
Text Field Penal Fes I I
=
—Account Tools
;l Payrnent I
Rate Band I EI DayRate [ I:l |rfio I
RISE, I % Last Interest Date |:| etz st I:I &I
Balance Last Set in Criteria | Payment Flan I

— Transaction Setup

Default result of Manual Pagment
Papment Method | El [~ AddInterest To Balance ’71';' Reduced Payment
- [ izati i
Overdue Interest I %  Estimate Mext Payment | Ewpoze Pavment | Reduced Amortization Time
Toamamnikes ks | EI Term aof Interest Booking I 3
Rec. I o: I Transfer to Account | Renewal Account | Cancel |

Below there is a description of the fields.

Investment Account
The same as the Investment Account described above in the
Maintain Values (Required) tab.

Strategy
You can combine several loans into a strategy. Here you enter the name of the
strategy. (Reports can later be sorted on this field).

Activity

Here you can select the status or position that the loan has from the combo box.
Examples of this can be Loan suggestions, Running loans, To be dealt with, Etc.
These activity elements can be defined, as you yourself want in the Activity window.
(See the Table of Contents under File — Open - Activity).

(Reports can later be sorted on this field)

Text Field
Here you can add text as an explanation for the loan.
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Rate Band

Here you can choose between:
- Default

- Facility

- General

- Inter company

Risk

Here you specify the loan’s certainty as a percentage. If it is completely certain that
the loan will be paid back the value is set at 100%. The opposite gives 0%.

A separate RISK report shows the risk for the various loans.

Last Interest Date
The last date that interest was paid on.

Balance Last
The balance on the account on the day’s date.

Payment Method

Here you decide whether the transaction is to be paid automatically using automatic
account withdrawal, or by the sending of an invoice.

This can be used in Auto Payment to select the calculation only of those accounts that
are to be paid by invoice, and are then shown as invoices. (See the Table of Contents
under File — Open — Auto Payment).

Add Interest To Balance
If you cross off this check box you specify that you are going to add to the interest on
the balance when a transaction is carried out.

Overdue Interest
Here you register the interest on arrears percentage that is to be calculated on
reminders for unpaid invoices.

Estimate Next Payment Button

| Eztimate Mext Papment I

This is for estimating the next payment. When you click this button a window appears
that shows the next payment on the account. It gives information about the date of
payment, the balance after payment, how much of the payment is interest, how big a
charge is to be paid, how much the penal fee is to be, and finally what the total sum is.
See example:
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Expose Payment Button

This is to defer a payment. The following screen window will appear asking you if
you want to delay the next payment on the account:

[ Yoo | Mo [[ cored |

Answer no to set a date for when the payment should have been paid:

=
—
—

——

Enter the date for when the delayed payment should have been paid. Click the OK
button and you must then enter the date for when the delayed payment was paid. This
then alters the transaction.

Answer Cancel if you don’t want to do anything.
If you answer yes to this you will then be asked what date you want the payment to be
delayed to:
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%
Enter date you want the first payment of thiz account to 0k |
be paid [hext payment should be 31.712.07];

Cancel |

Then you enter the date on which you want the payment to be made. When you click
on the OK button a message will appear telling you that the end date for the loan has
changed.

Trans number Class
Here you enter the transaction number class to which it is to belong.

Reduced Payment
Here you set the default result of the Manual Payment. You can choose between
Reduced Payment or as below Reduced Amortization Time.

Reduced Amortization Time
Here you set the default result of Manual Payment. You can choose between Reduced
Amortization Time or as the above Reduced Payment.

Term Of Interest Booking
Here you set how many times per year the interest can be altered.

Initial Fee

Here you enter the setup fee or start costs. The amount must be in the same currency
as the loan currency. If the field is between 0 and 1, the currency value will be
calculated as a percentage of the original loan amount, otherwise it will be a currency
amount.

E.g.: 200 = 200 NOK, 0.05 = 5% of Original Amount.

Transaction Fee

Transactions costs in the amount. The amount must be in the same currency as the
interest and installment payment. The transaction cost is linked to each and every
payment. If the interest and installments fall for payment at different points in time
the transaction costs will follow both.

If the field is between 0 and 1, a currency value of a percentage of the original loan
amount is calculated; otherwise it will be a currency amount.

E.g.: 200 = 200 NOK, 0.05 = 5% of Original Amount.
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Penal Fee

This is the penal fee, which will be set on each interest payment, installment and fee
reminder for debtor to the account. The Penal Fee field for each payment for the loan
in the Manual Payment (See the Table of Contents under File — Open — Manual
Payment) will be added together with the value in this field for each reminder for the
payments.

Valuation Price
Here you put in the valuation price.

Security Percent
Here you put in the risk percentage.

Payment

If you know how much you are to pay in installments for each payment then you put
it in here. When you move away from this field the system will ask you if you want to
update the account based on the calculations that are carried out using the amount you
put in.

Day Rate
Cross off here if you want you use the day’s rate.

Accompanying blue field to Day Rate

This is where the day’s interest rate comes for the account. This value is the sum of
the interest rate from the Interest Rate table and the Margin from the account. If there
hasn’t been any interest rate changes for the account the value will be the sum of the
Interest Rate (Open) and Margin from the account.

Info Button

Irfi I
By clicking on this button you will bring up a list of information about the account
that isn’t shown on the screen window. Here you can read when interest was last paid
and what the balance was after the last interest payment.
When you click on the info button the values in the list for the account will be
updated. To remove the list click on the OK button below.

Internal Rate (blue field)

The Internal rate of interest (Effective Interest)

This is automatically calculated by the system. The payment flow for the first year of
the loan is discounted, the fee is included and the internal rate is found. This field will
be calculated when you run the Account Preview report or you click on the Calc
button beside the field (Described below).



User Documentation TAZETT MONEY Page 26

Calc Button

Calc |
This button calculates the effective interest on the account. The effective interest
depends on the Day rate. If the Day Rate is crossed off the effective rate will be
calculated according to the day’s rate. If it isn’t crossed off the Effective Rate will be
calculated according to the Interest Rate (open) that will be put in the Account
Maintain window in the Maintain Values (Required) tab.

Set In Criteria Button

Set in Criteria
This button sets the criteria for the loan. When you push this button, the loan will be
on the report.

|

Payment Plan Button

Fayment Plan

Here you put in a payment plan. This applies when you have an account of the
Flexible Installment Plan type. When you click on this button five new buttons appear
at the side:

Delete Button
With this you can highlight a payment on the payment plan and delete the payment.

Add Button
This is used to add a new payment where you put in the date for the flexible
installment plan:

Payment date |
Input payment date for flexible papment plar ; 0k |

Cancel
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Then you will be asked to enter the balance change on that payment date:

-
—
—

——

Then you will be asked if you want to pay interest on that date:

If you answer yes to this it will be added to the plan that interest will be paid on this
date.

Change button

Using this button you can change a payment. You highlight the payment you want to
change by clicking on the payment with the mouse button. The following window will
then appear:

«
—
—

r

Here you enter the payment date for the payment you want to alter.
When you click OK here the following window will appear:

«
—
—

r
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Here you put in the installment for the payment you want to change. When you click
OK the following window will appear:

Pay interest on date: 13.11.017%

Yes | Mo |

This is asking you if you want to pay interest on the date to which you have altered
the payment.

Copy Button
Here you can highlight and copy a payment. You must highlight two payments to

copy downwards.

OK Button
Here you close the payment plan.

The buttons at the bottom of the window:

Transfer To Account Button

Transfer to Accaunt

| Transfers the dates to the account.

Renewal Account Button

A | &, b .. .
EnERa Aeen | This is used to renew the loan for the relevant item.

You will be asked about the loan’s new conditions:
1. Renewal date

x
Fenewal Date? 0k |

Cancel

Here you enter the date from when the loan is to be renewed. (Cancel to close)
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2. New Currency Rate

ﬂ
Mew Currency Rate? QE, |

Cancel

Here you specify the new currency rate for the loan.

3. New Interest Rate

x|
Mew Interest B ate? ak. |

Cancel

Here you enter the new rate of interest for the loan. This will be added to the interest
change table with the renewal date.

4. Transfer Agio/Disagio to General Ledger

You can choose whether you want the currency profit/Loss, which is now realized, to
be transferred to the general ledger now. You will only be asked this if Update Ledger
has been selected under Options.

(See the Table of Contents under: Menu — Options — General Setup)

5. Sort By

Here you choose whether the Debtor, Creditor and Guarantee combo boxes are to be
sorted according to the short code from the address register, or the name from the
Address register.

6. Update to Ledger

As soon as an account is registered, and you have chosen to transfer to General
Ledger in options (See the Table of Contents under: Menu — Options — General
Setup), you will be asked whether the transactions for the new loan are to be
transferred to the General Ledger. The loan amount and the initial payment will then
be added as general ledger items for debtors and creditors.

Cancel Button

Cancel . .
= This returns to the main menu.
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The Menu File — Open — Manual Payment

This window enables you to manually add the payment of interest, installments, and
administration costs. There is no calculation of interest in this function. In this

window you can scroll between all transactions that have occurred in the various

accounts.

All the items that are found here are transactions that have taken place or are about to
take place. (Future payments).
When you have entered all information and move on to a new transaction, this
registered information will be updated in the account.

Tranznumber

|veztment Account

Manual Payment

=

B alance Change

Fay Currency I 3
Currency Rate I

Penal Fee I

Debtor Creditor Portfolio

| | | | | |
Pay Date Today | Fee I

Interest

— Result of Manual Payment

T et Ficld Amount | Paid Amount |

I Tranz D ate

Status | | Balance Accourt
Fre Paid Amaurit | | Mew Balance

' Reduced Amortization Time

" Reduced Payment

General Ledager Woucher
™ Include In Profit

Fec. I

of: I

Sawe Fecord |

Al | Update |

—

Cancel

Below you will find a description of the fields.
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Trans number
The transaction number for payment.

Investment Account

The account for the loan/deposit that is to be paid.

If you want to jump to the transactions for a particular account, you can enter the
account number and press the TAB button, or select from the combo box. Then all the
transactions for the desired account will be displayed.

If you want to register a new transaction on an account number you must first click
the "New button’ and then enter the account number and press the TAB key, or select
from the combo box.

The Investment Account field cannot be changed to another account. If you want to
delete the account you must click on the Delete Button.

NB! When you delete a transaction that has actually been invoiced and paid, then the
balance on the account will not be correct in accordance with that which has been
paid on the account.

Debtor

Information about who is the debtor for the transaction.

You can search for a particular debtor by clicking on the binoculars. (See the Table of
Contents under Buttons on the Menu — Find Button)

Creditor

Information about who is the creditor for the transaction.

You can search for a particular creditor by clicking on the binoculars. (See the Table
of Contents under Buttons on the Menu — Find Button)

Portfolio
Information about the portfolio to which the transaction is linked.

Pay Date

Payment date.

This is the date when the transaction took place.

If you change the date of a transaction so that it is after the last interest payment date
for the account, then the last interest payment date for the account will update itself.

Today Button
_ Todar | Sets the day’s date in the Pay Date field.

Fee
The transaction fee for the payment. This value is positive if the fee is an expense for
the debtor.

Penal Fee

Accumulated or collected penal fee for the transaction. Every time a reminder is sent
out where this transaction figures, the field will bring up a penal fee and add it to this.
This penal fee will be added into the Account. (See the Table of Contents under Menu
- File - Open - Account).
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Interest

The interest amount in currency in the Pay Currency field (See below).

The interest amount will be accumulated in Paid Interest on account.

If there was no interest amount in the field when bringing up the item, and an interest
amount has been entered and the date of the transaction is after the last interest
payment date, then the last interest payment date will update itself on the account.

Pay Currency

The code for paying currency.

If the transaction amount, interest, balance change and fee are in NOK then this field
will be in NOK.

If you want to choose another currency then this can be done in the combo box. The
payment fields will automatically be updated when selecting a new currency. The
system will use the day’s rate for the new currency for the item by converting the
value in the fields.

If the item is to be included in the calculation of the Agio/Disagio report (See the
Table of Contents under Menu Reports — Agio/Disagio), then the Pay Currency must
be the same as the Currency Account from the account.

Balance Change

Positive amounts increase the balance on the account while negative amounts reduce
the balance on the account. If normal installments are paid, then this value will be
negative.

The balance change is specified in the currency defined in Pay Currency.

If the item is to be included in the calculation of the Agio/Disagio report (See the
Table of Contents under the Menu Reports — Agio/Disagio), then Pay Currency must
be equal to Currency Account from the account.

NB! If you alter Balance Change on a transaction that has been invoiced and paid,
then the balance will not be correct in accordance with that which has been paid on
the account.

All items that appear here are items that actually have been paid. You can also insert
payment items forward in time.

Currency Rate

The currency rate for the Pay Currency on the transaction date.

This value is the basis for calculating the Agio/Disagio report. (See the Table of
Contents list under the Menu Reports — Agio/Disagio). If the rate is lower than the
Currency Rate on the account (Rate at Loan start), the item will perform an Agio,
otherwise the item will perform a Disagio. The Rate to Base Currency (Local
Currency) is 1.

Amount (blue field)

The balance change is displayed here.

If this amount is positive the balance on the account is reduced (Balance change
explained above is then negative). If this amount is negative the balance on the
account increases (Balance change explained above is then positive). If normal
installments are paid on the loan, then this value will be positive.
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Paid Amount

This field shows how much of the relevant transaction has been paid. This field
should preferably not be updated in this window, if you do not want to overrule the
remainder system.

All Button

ﬂl Click on the All Button if you want to specify the whole amount of the
transaction as paid.

Update Button

|pdate

This button is only used if the balance in the account window does not agree with the
balance based on the sum of all the transactions. This could happen if there has been
transactions from external systems that has not updated the balance field.

Text Field
Here you enter a text explanation/remarks for the transaction.

Trans Date
Date for the transaction.

Status

In this field text will appear that describes where the payment item comes from.
Examples of what values the field can have:

TAZETT MONEY LOAN AMOUNT =Loan sum from Account

TAZETT MONEY AUTO PAYMENT =Automatic payment item from Auto

Payment

TAZETT MONEY MANUAL =Item created in the Manual Payment
window

TAZETT STOCKS BUY 12345 =Item from Stock buy in FS
TAZETT STOCKS SALE 12345 =Item from Stock sale in FS

All that have currency transactions, will be able to transfer the currency amount to
Manual in Tazett Money

Balance Account

This field displays the balance on the account in the Investment Account. This value
is with the Balance Change from the item in the window as it was when the item was
brought up.

Pre Paid Amount
This field shows the pre paid amount on the account.

New Balance

This field shows the balance on the account in the Investment Account. This value is
with the Balance Change from the item in the window after any changes in the
Balance Change. The field then indicates the balance on the account with future
payments.
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Reduced Amortization Time
Shows if the result in Manual Payment is Reduced Amortization Time or if it is
Reduced Payment.

Reduced Payment
Shows if the result in Manual Payment is Reduced Payment or if it is Reduced
Amortization Time.

General Ledger Voucher
The bookkeeping number.

Include In Profit

This is for calculation of proceeds.

This checkboks is checked on posts that are put in manual (Manual Payment) if the
post should affect the proceeds.

The buttons at the bottom of the window:

Save Record Button

Sawe Record

| Here the payment is saved.

Cancel Button

Cancel | Return to the main menu.
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The Menu File — Open — Account Short

This window is used for registering an account in a simple way. This applies for
example if you want to register an account for a fund. These fields are the least you
can register for an account so here all the fields must be filled out. In addition some
default values will be set for the account that are necessary for the system. These are
described below.

A.c:-::uunt M aintain Short 5'

Investment Account I j
— Ownership
Debtor Code I j
Creditor Code I j
— Currency

Currency Account I 3
Cumrency Hate I

Open Date I Today |

— Interest
Interest Hate [Open] I 4
Rec. I aof I

Below follows a description of all the fields:

Investment Account

The account number for the loan or the deposit. The number may have a maximum of
15 characters and you can use both numbers and letters. It is impossible to register
two accounts with identical numbers.

Debtor Code

The debtor is the borrower. This is the part that pays interest into the account. Here
you specify the short code for the borrower from the address module. You can select
the short code from the combo box in the field.

Creditor Code

The creditor is the lender. This is the part that receives interest into the account. Here
you specify the short code for the lender from the address module. You can select
short code from the combo box in the field.
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Currency Account

The currency unit for the loan currency.

If the loan is taken in Norwegian kroner, then this field will be in NOK.
You can select currency code from the combo box in the field.

Currency Rate
The currency rate when taking up the loan.
If the loan is taken up in the local currency, this field will be 1.

Open Date
The date when the account was opened /the loan began to run.

Interest Rate (Open)

When creating a new account, this will be the interest rate from the Interest Pay Date.
Calculation of the interest from the Interest Pay Date will be based on the sum of the
Interest Rate and Margin. If you want to alter the interest rate for the loan after the
Interest Pay Date, you must do this under Interest Change. (See The Table of Contents
under: File — Open — Interest Change)

In order to create an account there are certain values in addition to those
mentioned above that also need to be registered for the system. The following
’default values’ will therefore be set when you click ’Save’ account:

Type Account — That describes the type of loan, is put at ’Installment free’/’Bullet’
loan. (No installment is paid. The interest rate is constant. The entire loan is paid
back at the end date).

Portfolio — That must be found as a portfolio concept in the address module. It is
possible to put together several loans to a portfolio. The portfolio code will be
repeated in all the Tazett modules. This code is set as 'Money .

Original Amount — That is the Original loan amount, which is put at 0’

Close Date — That is the Date when the account is to be closed. This will be set at 20
years after you have registered it as 'Open Date’.

Term Of Balance — That specifies how many times per year installments are to be
paid. This is put at °0’.

Term Of Interest — That specifies how many times per year interest is to be paid. This
is put at ‘I’.

Interest Calculate — That shows the method used to calculate the interest. This will be
put at '365/365".

Type Interest — When in the period the interest is to be paid. This is put at "'Payment
Last in Period’.
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The Menu File — Open — Auto Payment

In this window all calculations of accrued interest with due date take place for the
selected accounts from the criteria window. This is the most usual way of paying
interest and installments.

i Auto Payment _ Ol x|

Estimate account

Selected
Interest Report q
1| " Esltimate on date Estimate | Account!

Execute changes Debtar/

Date I Today | Creditor
Criteria...
—— & Estimate in period Com Sum
Irveaice. .. From D ate | Today z I i+ Relative
N . e N e

Tratrr Dot Liehitor Creditor Eritetect Paommert  (Fiee Currer| Char. Smmn [Fecefrable § [Dnae Date | Cloge Date  [Pre-paid
Fate Cor. o

Below follows a description of the fields in the window.

Criteria... Button
Criteria...

Here a window appears for selecting particular accounts for which you want to
calculate interest, installments and fees. If you want all registered accounts to be
calculated you do not need to fill out anything here. For an explanation of the window
see the Table of Contents under: the Menu File — Open — Criteria.

Sigma Button
_E ]
You can highlight fields that you want to add together via the table that appears when

you have clicked on Estimate. When you click on the Sigma button while these are
highlighted, the sum of these fields will appear in the box beside the Sigma button.

Having selected which accounts are to be calculated:
When you have selected which accounts are to be calculated you can select between
two methods to calculate interest, installments and fees for the selected accounts:

1. Calculates interest and installments that are owing on a particular date, irrespective
of when the next due date for the account is.

2. Calculates the first payment that is to take place within a particular period, whether
it is interest and /or installment on the selected accounts. This is the most usual
method since it transfers the correct due date when creating payment transactions.

These two methods are now explained:
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Estimate On Date
E

™ Estimate on date

Diate I
This is set if you want to calculate interest and installments
that are owed on a specific date, irrespective of when the next due date for the account
is. That is to say method 1. After that you click Estimate to calculate interest and
installments that are due on the particular date you entered in the accompanying Date
to Estimate On Date (See below).

Accompanying Date to Estimate On Date
Here you set the date on which interest and installments are to be paid. It is this date
that the interest is calculated up to.

Today Button
Puts in the day’s date.

Estimate In Period

' Estimate in period

Fram [ ate I
ToDate I

This is set if you want to calculate the first payment to take place within a specific
period, whether it is interest and/or installment for the selected accounts. In other
words method 2. Afterwards you click Estimate to calculate the first payment that is
to take place within the specific period you have entered into the accompanying From
Date to Estimate In Period and Accompanying To Date to Estimate In Period (both
explained below).

Accompanying From Date to Estimate In Period

Here you enter from which date interest due is to be calculated. This should be set to
one day later than the *To Date’ field from the previous time the list was estimated,
invoiced and carried out. This is so that one is always certain that the period has
covered all due dates for the selected accounts.

NB! You must be certain that there are no changes in interest or installments on the
accounts that are to be invoiced in the period from the day’s date to the due date on
the invoices. If this takes place then the amount to pay on the invoice will not agree
with what the system would have calculated with the new changes.

Accompanying To Date to Estimate In Period
Here you insert the date to which interest due is to be calculated. You set this as far
forward as you want for invoice payment due dates.

Today Button
Inserts the day’s date in the date field.
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Estimate button

E ztimate |

This button calculates the payment of the selected accounts that will appear in the
table below. Prior to your clicking this button you must have selected ’Estimate on
Date’ or ’Estimate in Period’ (as explained above). Estimate MUST have been run
before you can run the Interest Report.

Selected Account/Debtor/Creditor

When you have brought up items in the table below by clicking on the Estimate
Button, as explained above, you can click in the Account column on the items that
have appeared. Information about the account you clicked on (Type Account, Rest
Amount, Open Date, Term of Interest / Term of Balance) will then be found in the
‘Selected Account/Debtor/Creditor’ square.

’Corr Sum’

You can correct the sum that has been calculated for the account or the rate on the
currency in which it is to be paid. You do this by clicking in the column ’Interest in
arrears /Corr Sum’ or ’Rate’. The corrected sum ONLY comes on the invoice, but it
will be registered as a transaction completely and utterly. When the client then pays
the corrected amount, and it is registered as a ’Paid Amount’ in the ’Receivable’
window, there will be an outstanding item that is equal to the difference between the
paid-in amount and the calculated amount. This can later be chased up so that the
original calculated amount is demanded, and the system will balance. The correction
of the sum can be the result of an agreement between creditor and debtor not to pay
interest or such like.

When you want to correct currency rates this is done by clicking in the Rate column.
If the payment is made in anything else than local currency, you enter the new
currency rate that the payment is to be made in. You will then be asked if you want to
change all the rates in the list to the same currency.

Before you click in a square to enter a corrected sum, you must decide if the sum you
are going to specify is to be Relative or Absolute:

Relative
i+ Relative

You choose that the corrected sum is to be relative in relation to the calculated sum
for the account.

Absolute
" Abzolute

You choose that the corrected sum is to be absolute in relation to the calculated sum
for the account.
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How to remove unwanted accounts/information about accounts:
If you double click on an account in a column in the first column you will be asked if
you want to remove a column.

=

Do you want ta remove the account from the list?

ez | Hao |

If you answer yes the account will be deleted from the list so that no payment
transaction will be created for the item after you click on ’Execute Changes’.

Interest Report
Interest B eport |

Prints an interest report. Before this is run you MUST have run Estimate (explained
above). The report shows the balance changes, interest changes and monthly total for
interest accrued since the last interest calculation. This report is sent out together with
the invoice to the client.

The Interest Report MUST be run before you press on the ’Execute Changes’ button.
This is because the Interest Report starts at the last interest payment date and this
interest payment date will be altered when you click on Execute Changes (see

explanation under Execute Changes). This is an example of what such a report looks
like:
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21 Rente Rapport _ Ol x|
Rente Rapport Printed - 06.02.02 Kontonummer
. ANNUITET =]
Deposit and loan Tasett Development a_s I:I
Debitor Creditor
Ola Mormann Banken A/S
MNormannsgaten 36 Bankgaten 9
01232 Norgesbyen 4567 Bankbyen
Interest from 01.01.02 to 06.02.02 : 3.702.33
Open balance Calced last !Zl:lrlen! Currency SUM
525.000,00| 31.12.00 7.1500 NOEK 0,00
Il]ate Fberest  (Balanee Change 1 esoriprtion. Balance Fnoberest Period Total Days
Rade
31.12.00 Year total 0.00 0~
31.01.01 Payment, Interest 0.00 0.00 0
31.01.01 Period total 0.00 0
28.02.01 Payment, Interest 0.00 0.00 0
28.02.01 Period total 0.00 0
31.03.01 Payment, Interest 0.00 0.00 0
31.03.01 Period total 0.00 0
30.04.01 Payment, Interest 0.00 0.00 0
30.04.01 Period total 0,00 0
31.05.01 Payment, Interest 0.00 0.00 0
31.05.01 Period total 0,00 0
30.06.01 FPayment, Interest 0.00 0.00 0
3n nk N1 Ferind tntal nnn nex

Below follows a description of the fields in the report:

Debtor

The debtor for the loan. If you have chosen that the left address is to be debtor, under
the options window from the main menu, then debtor will appear on the left of the
window and as a result fit into the letter window of an envelope.

Creditor

The creditor for the loan. If you have chosen that the left address is to be creditor
under the options window from the main menu, the creditor will appear on the left of
the window and therefore fit into the letter window of an envelope.

Opening Balance
The balance after the last interest payment. Based on this balance interest will be
calculated onwards.

Last calculated
The date when interest was last calculated and paid.

Current interest
The present interest rate for the loan.

Currency
The currency unit for the loan
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Sum
The sum of the interest for the whole period.

The interest table itself contains the following fields:

Date
The date when a periodic interest payment, balance change or interest change takes
place. What is happening can be read from the column description.

Interest rate
In this column all interest changes appear that have taken place on the current
account.

Deposit/Withdrawal

This is where all the balance changes from the transaction register appear, as well as
the installment payments if the loan type is a flexible Installment plan. This value is
converted to the currency for the account, based on the present rate for the account’s
currency. If the value is negative, this means that an installment has been paid,
otherwise the balance has increased.

Description

If the event on the date is an interest change, the text from the field description from
the Interest Change window will appear here. If the text was not changed in the
interest change table when the interest change item was created, then ‘Interest change’
will appear here.

If the event on the date is a balance change from the transaction register (manual
payment), then the text from the field Text Field from the Manual Payment window
will appear here. If the text has not been changed on the item, and the item comes
from the creation of a new account, then *’Payment of loan amount’ will appear here.
If the text has not been changed on the item, and the item comes from Auto Payment,
then *Calculated Amount’ will come up here.

If the event for the date is a flexible installment payment from the flexible installment
payment register (Flexible Payment Plan), the text ’installment from installment plan’
appears in the field.

Balance
This is where the balance on the account appears after Deposit/Withdrawal.

Interest

This is where the interest amount that has accrued in the period since the last event on
the account. This amount will be accumulated for periodic interest payment and
shown in the Period total column.

Period Total
This is where the sum of accrued interest since the previous interest payment appears.



User Documentation TAZETT NMONEY Page 43

Days

Here is shown how many days have elapsed since the last event on the account
(interest payment, interest or balance change).

In this field it will be taken into account whether one calculates 30 days in the month
or the actual number of days in the month.

Execute Changes

Execute changes

This is the most important button.

When the Execute Changes is run new interest payment dates will be set on the items
on which you run Execute Changes. This new interest payment date will, on every
item, be the date in the Date field or the first due date on the account. This is the
reason that you MUST run the Interest Report first in order to include items before the
interest payment date is changed. This is because the Interest Report doesn’t show the
calculations from and including the previous interest payment date, and therefore this
must be run before the new interest payment date is set.

When you are quite certain that you want to create a new transaction for the accounts
for which interest, installments and fees are calculated, then you click on the *Execute
Changes’ button. The following then takes place:

1. For all accounts where installments, interest or fees are calculated a new item will
be created in the payment register (Manual Payment), where installments, interest,
fees, currency unit and currency rate will be transferred. The text field for the item
will be set at ”Calculated Amount”.

The Penal Fee counter on the item will be set to 0.

2. Balance and interest amount (Interest Paid) will be updated for each account

3. Last interest payment date and balance at the last interest payment date for each
account will be updated.

Invoice

Invaice...

This button creates an invoice for each account from the Auto Payment. This is
started after interest, installment and fees are calculated for the selected account. An
invoice appears that is from the first line from the table that came up when you
clicked on the Estimate button, as explained earlier on. The invoice is sent out
together with the interest report to the client. To scroll to another you select another
account number from the combo box in the account number field.

You can alter the position to the fields in this report. In order to do this you click on
the desired field. By holding the mouse button down and moving the mouse with the
mouse pointer, you drag the field away. Release the mouse button where you want to
place the field. You will then be asked if you want to save the position when you
release the mouse button. If you answer yes to this then the field that you moved will
appear in the same place the next time you fetch the report. If you answer no the field
will return to its original position.
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It should be possible to move the report elements because not all gyros are the same.

_: Invoic =lol x|

Ols Mormann Invoice

Mormannsgaten 56

0123 Margesbyen

Clla Mormann Transaction
peEAL TR Owur reference numbser
Mormannsgaten 56

0123 Margesbyen Calculation Diake o1.01.02

Dz Daks o1.01.02

Accounk AMMUITET - I
Intarast bo Pay HNHOK 37_126.13
Down Payment HNOK 5. 618,97
Transaction costs NHOK 000
Total amount o pay HNHOK 42 745,10
Faldo pi konto ctter betaling NOK S19_3&1,03

Pagment instraction:

b 4

Cloze |

Print | Print All

Please pay the menti

Fazz ph 3 betals detke, sllers
<r du i dup trobbal

Undervurder ikke var kapitalindrivningsevne!

Below is given a description of the fields in the invoice:

Addpress field

The address on the invoice. If you have chosen that the left side address is to be for
debtors in the options window from the main menu, then this will be the debtor
address for the loan. If you have chosen the left side address for creditors then this
will be a credit invoice, and the creditor address will appear as the address.

Invoice/Credit invoice
What will appear here depends on whether you have selected Left Address in the
reports field in the options from the main menu to be a debtor or a creditor.

Transaction
The transaction number appears here.

Our reference number
The reference number appears here.

To Bank account number

The account number for the loan. If it is a normal invoice, then the account number
into which the amount is to be paid appears here. If it is a credit invoice, then this is
the account from which the amount is to be withdrawn that appears here.

Calculation date
The date for when interest is calculated.
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Due date
The date when the invoice falls due.

Interest to pay
Interest to pay/receive.

Installment to pay
Installment to pay/receive

Transaction costs
Fees and costs when paying.

Corrected amount

In this field the corrected amount from the correction column in the Auto Payment
window appears if there are any corrections. Creditor and debtor have then agreed that
another amount than calculated shall be paid, and this will be shown in this field.

Total Amount to Pay
The sum of interest, installments and fees, + relative corrected amount from Auto
Payment.

Text field

Below the total sum there is a field that can be edited. The text in the field will be the
same as the Text In Invoice Report field in Text In Reports from Options under the
main menu when showing the invoice. The field can be altered before printing out the
individual invoice, or it will be the same as all the invoices if you click on the print all
button.

Print Button

Select the Print button to print an invoice for an account. Click on the Close button to
return to Auto Payment.

Print All Button
Print All

!

Select the Print all button to print invoices for all the accounts.

Close Button

Close

Click on the Close button to return to Auto Payment.

Cancel
This button returns you the Main Menu.
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Summary of Auto Payment

Point 1 Criteria Button

Point 2 Estimate on Date or Estimate in Period

Point 3 Estimate button

Point 4 Deleting unwanted accounts/information about accounts.
Point 7 Correction of sum/New currency rate

Point 5 Interest Report

Point 6 Invoice

Point 8 Execute Changes

Point 9 Finished with automatic payment (Close button)
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The Menu File — Open — Accounts Receivable

In this window you are shown all the arrears items from the base.

An arrears item is a transaction that has been transferred to Manual Payment from
Auto Payment, but that has not been paid. It will remain there as unpaid in Accounts
Receivable, right until it is given the paid status.

This window has three aims:

1. Update all payments of accounts receivables in the system.

2. Print reminders on all accounts receivables that should have been paid.

3. Scrolls in all previous receivables in order to give you a summary of the situation.

Receivable Wi -0l x|

Transnumber | |

Investment Account | ZI
Debtar | |

Creditor | |

Partfalio | |
|

Start D ate |
End Date I
Amaurt | | " Paid

Interest F ate I

Interest Receivable | |

Irterest Receivable Amount Paid | [ Interest Receivable Paid
Last Reminder Date | | Reset |
Dezcrption I

General Ledger oucher | |

Pay Cunency | | | |

Currency Rate I

Rec. | af: | Feminder | Payment Cancel

Below follows a description of all the fields.

Trans number
The transaction to the arrears item.

Investment Account

The account number for the account where the arrears item comes from.

If you want to jump to the first arrears item of a known account, you can enter the
account number in this field and press TAB, or choose the account number from the
combo box behind the field.

Debtor
Information about the debtor to the arrears item. (Who is to pay).
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Creditor
Information about the creditor of the arrears item.

Portfolio
Information about to whom the portfolio with the arrears item is linked.

Start Date

This is the date when the item is to be paid/should have been paid. This is the date
from the Data Field in Auto Payment, or the due date on the account from Auto
payment if Estimate In Period was chosen when the items were created.

End Date

This is the date when the arrears item actually will be/was paid. If the item is still not
paid the field is to remain open. If you have filled out a date, the paid box will be
crossed off.

Amount
This is where the unpaid amount from Auto Payment appears. The amount is the sum
of the unpaid amount for interest, installment and fees.

Paid

[~ Paid

By clicking on the Paid box you indicate that the whole amount has been paid, which
means that it will not be included in the interest arrears report. The day’s date will
then automatically appear in the End Date field if the end date field is blank. If there
is a date for payment in End Date, then it will continue to remain there.

Interest Rate

This is where you enter the rate of interest, which applies to the arrears item. Usually
this is the interest on arrears rate, since the item is usually the result of late payment.
The interest on the arrears item will be calculated based on this interest rate.

Interest Receivable
This is where the receivable interest appears.

Interest Receivable Amount Paid
This is where the paid amount of the receivable interest appears.

Interest Receivable Paid
[~ Interest Receivable Paid

This is where you can mark that the whole amount of the receivable interest is paid.

Last Remainder Date

The last time a reminder was sent to the client for the arrears item will appear in this
field. If the field is blank, then the item has not had a reminder. The field will first be
updated when the reminder is printed out.
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Reset Button

FRezet |

Makes the Last Reminder Date field blank.

Description
Description of the arrears item.

Pay Currency

This is where the code for the currency unit of the arrears item appears. If this is
Norwegian kroner this will be NOK. The arrears item is paid in the same currency as
the payment transaction in the system.

Currency Rate
Here you enter the currency rate for the selected currency unit for the arrears item.

The buttons in the window:

Reminder Button

FERIEED Prints reminders for the transactions that should have been paid. An

example of a reminder:

Ola Narmann

Feminder
Mormannsgaten 36

0123 Morgesbyen E b |

Ola Marmann Our reference number

Jenz Milzen Diate 06.02.02

Marmannsgaten 36

0123 Morgesbyen (i [0t .
Accaunt 1234

Betal snarest

O md betale belapet snarest kil wir konto.
Diate For siste bekaling ph din konto var LastDate,

Tranzackion Data Amaunt Interesk o Eum
10000001 01.05.95 10.124,51 10.124,51
Tatal pongl fos D00 Totgl amoynk bo ooy 1012459

ed sparzmil, ring 69 65 32 54

Cloze

R i Print Print All

Below follows a description of some of the fields.
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II‘ To scroll to the next reminder click on the Next button.

ﬂ To scroll to the previous reminder click on the prev. button.

A reminder accumulates all the unpaid items for each account. If there are more than
3 unpaid items, the arrears will be totaled in the third line in the table in the reminder.
All accumulated reminder charges will also be included.

Print All

Print All

Prints all reminders on a gyro or blank page. At the same time as this takes place the
following will be updated by the system:

* The Last Reminder Date field will be updated to the date it was printed.

* The Penal Fee counter on the transaction that the arrears item comes from will be
updated with the amount from the account. (The Penal Fee field).

Print

Prints out the reminder that appears in the window.

Close

Close

Closes the window.
As soon as all the reminders have been printed the system will automatically close the
window and return to the arrears register.

Payment Button

PETIEI This is to register the payments that have come in to Accounts

Receivable. The following window appears:

E Receivable Window N I 5
Tranzsnumber l:l Find... Sart

Transnumbarl Accountl Deb‘lorl Crad'rtor‘ Estimatedl Recewablel Currencyl Duedatal Paidl Paid amoum‘ Drate paid
10000219 | AMNUITET OLA, BAMK 4274510 42.74510 NOK 01.01.02
TOTAL 4274510 NOK,

Rec. | o | |\ Readfis | Cencel | oK |

In the table that appears all register accounts that have one or other arrears item will
be shown with one line per account receivable.
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Registering payments:
If you want to add a payment to the system you click on the paid column on the
arrears item. You specify the date when the arrears was paid in the window that

appears:

=
When you have inserted the date here and clicked on OK then you have set the whole

amount as Paid. Then this will be registered when you click on the OK button in the
Receivable window itself (see the explanation below under *OK Button”).

If you are not going to pay the whole amount you click in the Paid Amount column
for the arrears item. You then enter the amount you want to pay:

=
—
—

——

You then specify the date for payment of the arrears:

=
—
—

—

When you have entered the amount and clicked on OK here then this will be
registered when you click on the OK button in the Receivable window itself. (See the
explanation below for the ’OK Button”).

Read File Button

|._ Used to bring up a file.
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Cancel Button

Cancel | Is used to cancel the payments you have registered in the table and

return to the arrears window.

OK Button

ok | Registers all the payments that you have specified in the table. The

following takes place:

* In the arrears item where the whole arrears amount has been paid the arrears amount
will add itself to the Paid Amount on the payment transaction. If the whole amount
has not been paid, only the amount that was paid will become the Paid Amount on the
payment transaction.

* The End Date field on the arrears item will be set to the date when the payment was
received.

* Paid will be set on the arrears items where the amount was paid.

* On the arrears items where the whole amount was NOT paid then a new arrears item
is created with the remaining amount on the arrears item with the same conditions as
the arrears item that it originates from. Paid and End Date will not be set for the new
item.

* In the General Ledger, if Update Ledger has been chosen in Options, items will be
added with amounts that have been paid both to debtor and creditor.

Cancel Button

Cancel .
Is used to close the arrears window.
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The Menu File — Open — Interest Change

In this window you can add interest changes on the accounts. The interest on the
accounts can be changed at any point in time. The system will immediately fetch up
all accounts that agree with the criteria that have been set in the Criteria window, and
show these in a table. If you only want some selected accounts along in the list then
you must set these criteria in the Criteria window before you alter the interest. (See
the Table of Contents under the Menu File — Open - Criteria).

+ Interest Rate Change o ] |
Fate Band |Default j Date I Today | Apply to All |
PRV | (00.000.000.000.000 Description | aRRliol]

Amaunts (click  [1.000.000.000.000. 000

to select] &+ Mew Rate ||]_|]|]|]|] Set R ate |

{~ Ch =1
ange 00000 -

Execute Interest Changes Records Criteria... | LCancel |

Set interest rate for amount between -1.000.000,000.000.000 and 1.000.000, Q00,000,000

Below follows a description of the fields.

Rate Band

Here you can choose on what ’Rate Band’ you want to change the interest.

(To set a Rate Band look in Table of contents under The Menu File — Open — Rate
Bands).

Rate Band Amounts (Click To Select)

Theese are the values of the Rate Band. When you have marked the Rate Band
Amounts this means that you will change the interest for the amounts between lower
and upper limit for the Rate Band.
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Date

The date for the interest change on the account in the table below.

This field MUST be filled out before you choose Execute Interest Changes to carry
out the interest changes.

Today Button
ﬂl The button gives the current date.

Apply To All Button

2ot 8l | The button enters the same change date that you have entered for all the

items in the table below.

Description
Description of the change you have made. (E.g. ’Interest Change’)

Apply To All Button

ppl oAl | Enters the same description that you have entered for all the items in the

table below.

New rate

If you click on the ‘New rate’ you select that all the displayed accounts are to have a

new common interest rate that you specify in the field to the right.

After you have entered the desired interest rate on the account in the field to the right
of the New Rate you click on the Set Rate button to set a new rate in the table below

in accordance to the rate you entered.

Change

If you click on the ‘Change’ in the frame you choose to make all the displayed
accounts change their interest rate in accordance with what you have specified in the
field to the right. After you have entered the interest rate changes on the accounts in
the field to the right of the Change, you click on the Set Rate button to add the New
Rate in the table below. The value of Day Rate will then be : Day Rate + the interest
rate change you entered.

Set Rate Button
Sets the New Rate in the table below to the interest you entered in ‘New Rate’ or adds
what you entered in ‘Change’.

The buttons at the bottom of the window:

Criteria Button

Critena...

To set the criteria for which items are to be included in the table
below, or which items are to be displayed when you click on the Records button. For
an explanation of the criteria window that appears see the Table of Contents under the
Menu File - Open — Criteria.

Execute Interest Changes Button
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E ke Interest Ch . .
REpLe TS A To carry out the interest changes. When you are finished

with all the changes in the table you click on this. The system will then save an
interest changes item in the Interest Rate table for each line where the New Rate
varies from the Day Rate, and New Fix is less than the date for the interest change
(the Date Field) or To Amount is new for the day it was registered on.

For the accounts where New Fix is something else than Old Fix, the system will
discover the Interest Fix Date on the account.

After the button has been clicked and the interest change has been implemented, you
will be returned to the main menu.

Records Button

Rlecords | Shows the interest changes that have taken place on the various
accounts:
i

Fate Band I[)e[au“ j Date I izday | Sl |
Fiate Band Description | Aol Al |

Amnounts [click

o select] # HEw RS 0.0000 sergEEl

=
) Ehatige 0,0000 -

Execute [nterest Ehanaes Delete [Eriterra.. | oK. | [Fancel |

Set interest rate for amount between -1.000.000.000.000.000,00 and 1. 000,000,000, 000,000,00

hocount Date Rate To Amount Text

BRAETL 10.0%.01 0l1.01.0z 4 0000 1.500.000 Fornyelse av lén
EFINCEE 0EQ700% 14.03.00 1,0000 Infinity Renteendring
EKSP-FIN/CEE = 14.03.00 1,0000 Infinity Renteendring
EKSP-FIN/CEK L OL.07.00 &,3700 Infinity Denteendring
EEZP-FIN/DNE L oL 07.00 &, 9500 Infinity Benteendring
FACIL-10 071z00 25.07.00 8,5000 Infinity Renteendring
FACIL-10 Z&0400 14.03.00 7,.1875 Infinity Renteendring
FACIL-10 Zg0700 14.03.00 7,500 Infinity Renteendring
FACIL-10 Zg0700 ZE.07.00 7,.7500 Infinity Renteendring

If you want to set criteria for the interest change items that are to be shown in the list,
you must do this using the Criteria Button, where you set the Select Table to Interest
Rate. As soon as you have clicked on the Records button all the selected interest
change items will appear in a list. You now have two alternatives:

Delete Button

Delete

Deletes the interest changes from the list that you have highlighted by
clicking on them.
Highlighting the interest changes takes place in the following way:
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Hold the Ctrl key down while at the same time clicking on the items that you want to
highlight. To highlight several one after another you first click on the first item, hold
the shift key down while at the same time clicking on the last item you want to
highlight. You can also hold the Shift and Ctrl keys down to highlight several
continuous areas containing items.

OK Button
ok,

| Is used when you want to return to the interest change window.

Cancel Button

| Lenzs] | Returns to the main menu. If any of the accounts in the interest

change table have been changed, you will be asked if you want to execute the interest
change:

=

The rate or fix iz changed, dao you want o execute the changes?

Tez | Hao

If you answer yes to this, the changes will be saved and the window will be closed.
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The Menu File — Open — Rate Band

In this window you can enter the Rate Band. If there will be interest changes on an

account, the account must be attatched to a Rate Band.

oM Rate Bands

. I

Intereszt Rate Band Decription

Rate Band Amounts

Save Fate Band |

Delete Fate Band

Inzert Arnount |

Drelete Armount

|

Cancel

Below follows a description of the fields.

Interest Rate Band Description
Description of the Rate Band you wish to make.

Rate Band Amounts
Here is the amount(s) of the Rate Band.

The buttons in the window:

Save Rate Band Button

5 Rate Band | .
T =" | This button saves the Rate Band you have entered.

Delete Rate Band Button
[elete Rate Band

This button deletes the choosen Rate band.

Insert Amount Button

Insert Amaunt | . :
WERATET | This button inserts a Rate Band amount.

Delete Amount Button
Delete Amaunt This button deletes the choosen Rate Band amount.
Cancel Button

Lancel This button returns to the main menu.
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The Menu File — Open — Activity

In this window you enter the various maintenance codes or status for accounts. You
register the alternatives that can be used here, and link them to the loan in the Activity
field in the account.

7% Maintain Activity _ O] x|
~ Activity

Rec. | of: | Ok, Cancel

Below follows a description of the fields.

Activity

In this field you enter the activity, the maintenance description, status or other
explanation about the loan. Examples of this can be: ’Completed’, ’Running loan’,
"To maintenance’, ’Loan suggestion’, etc.

If you have entered *Loan suggestion’, you can link this to the account in the accounts
that are *Loan suggestions’ and select the criteria Activity = ’Loan suggestion’ before
the *Loan agreement’ report is produced, in order to include the clients who are going
to have a ‘Loan agreement’.

The buttons at the bottom of the window:

Ok Button
Saves the Activity.

Cancel Button
Returns to the main menu.
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The Menu File — Open — Criteria

In this window you enter criteria for the items that are to be included in the various
reports, the items that are to be exported to file and the items that are to be deleted.
This window is also available as a button on some reports in the system.

Criteria for rep x|

Select Table : Lizt records with the categories ;

I J Choose zet._..
Lave zset ..
Clear
Cloze
Sort arder for report ; EeneD o e I:E
1. I j [~ Decending
2 I j [~ Decending
3 I j [~ Decending
{ Select & Mot Select
Field O perator Walle

! = =

! = =

! | |

Below is a description of the fields.

Select Table

This decides which table you are to choose from. This is set at Account in order to be
able to choose from the various accounts. Criteria can only be set for the data from
one table at the same time. When you have selected the right table you can bring up
the table’s data fields in the window’s combo boxes as described below.

List Record With The Categories
Here you select the category that the report is to belong to. The ones that you
highlight will appear in the report.

Currency Of Report

The currency that the report appears in. This can appear in the Base Currency (local
currency, NOK for Norway), or Original Currency (the currency that the loan was
taken up in, currency Account from Account). All subtotals will be in the Base
Currency, where the value in the Original Currency is converted using the present
currency rate from the currency register in the address module.
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Sort Order For Report

Here you select the data field that the report is to be sorted according to.

Line 1 is the first sorting order.

Line 2 is the second sorting order. This will be used if the value in the field for the 1%
sorting order is the same for several items.

Line 3 is the third sorting order. This is used if the value in the field for the 2nd
sorting order is the same for several items.

The accompanying Descending check boxes decide whether the sorting order is to be
ascending or descending. If you click in this box to set a cross, the items will be

sorted in descending order.

Select - Not Select

i* Select © Mot Select .. .
e T2 Here you choose whether the criteria settings you have

selected are for items that are to be selected or if they are for items that are not to be
selected. You click on Select if they are to be selected, and Not Select if they are not
to be selected.

Field

A criteria choice consists of a Data field, an Operator and a Value.

These three lowest lines in the window are the actual criteria selection area. You can
set three different criteria choices for which items are to be included.

The two lowest criteria lines will be considered as a unit before the first criteria line is
considered.

To select Data field you click on the downward arrow in the combo box and select the
desired Data field. The data field’s name is the same as the field’s name in the
windows they have been registered in.

Operator

When you have selected data field you must choose an operator. Clicking on the
downward arrow in the Operator field can bring up the various operators. The
Operator field shows whether the data field is to be greater, less or the same as a
particular value.

Value

Having selected the operator you enter the Value that the data field is to be greater
than, less than, the same as or similar to. If you use the "LIKE’ operator to decide that
a value is to begin with A, you enter A* in the value field. If you click on the combo
box in the field, all the values for the field appear that are to be found in the database.

And
If several lines are required to describe the selection criteria then you should use line
2 and line 3 and choose whether the lines are to be put together with OR or AND.
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Or

If several lines are required to describe the selection criteria you can use line 2 and
line 3 and choose whether the lines are to be put together with OR or AND.

The buttons in the window:

Choose Set...

Choosze set...

This button brings up a set-up that you have previously saved using the Save Set
button. A list will appear showing all the set-ups that are stored:

Eritelia for report X|

Select Table : Lizt records with the categonies ;

Arlig avdrag med bruddsum for debitore:a
Hintlig balanserapport med bruddsum oK
Hintlig balanserapport

Hintlig balanserapport pr. waluta
BIL innlan SHvESEL
Agio rapport
Innlan BIL Elear
Otlan BIL

Betalte renter

Pilepte renter innlan

Agio innlin

Agio utlan

AgiosDi=zagio pr. Portfolio

Demonstrasjon

Ja

FRF. BRGF I
Tranzaksjoner pr. konto & Celect € Mot Select

Field O perator Walue
| Hl H)
) WA [0

| Hl H)

= [0 ) AR

! [-| || -]

[Hose

You bring up a set-up by highlighting the set-up by clicking on it with the mouse
button and then clicking on the OK button. If you nonetheless don’t want to bring up
any set-up, press OK without highlighting any set-up in the list.

If you want to delete a set-up from the list, double click on the set-up you want to
delete, and you will be asked if you want to delete this set-up.

You cannot delete the Default set-up. This can only be altered and saved. The Default
set-up will be automatically brought up at program start-up.
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Save Set...

Save set.. | This button saves the criteria settings in the system so that they can

later be brought up and used. You will be asked what name to give the set-up:

x|
Mame of zet to zave 0k |

Cancel

Enter the name you want to save it under, using up to 60 characters. An example of
such a name could be ’Account summary with debtor sum total’. Click on the OK
button to save.

Clear

BT | Clears all the fields in the window. When no criteria are set then all

the items will appear in the reports.

Close
Cloze |

This button closes the window. (The report will later be created based on these
criteria).

Below are given five examples of Criteria settings:
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1. You want a list of all the transactions (payments) on account number
1234.56.78910 :

Select Table must be set to Account. We see that the only criterion is that Investment
Account =’1234.56.78910°, and we require only one criterion choice. Field is
therefore set to Investment Account, Operator is set to = and the value field is set to
’1234.56.78910°. This will be as shown below:

[+ -
[+ -
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2. You want an account summary of all accounts with account number beginning with
1234, where the debtor code is AAA or BBB. The list is to be sorted according to
debtor, then effective interest on the account and finally account number. The
effective interest is to be sorted showing the highest effective interest first and lower
effective interests downwards in the list.

The first step is to set Select Table to Account. As we see here there are three criteria
for which items are to be included. We must therefore use all three criteria choices.
We select 1%, 2™ and 3" sorting order to be respectively Debtor, Internal Rate and
Investment Account. We click on Descending behind Internal Rate because the
effective interest is to be descending in the sorting order. In the currency field we
choose respectively Investment account, Debtor and Debtor from the combo box.

In the first criteria line we choose the operator Like from the combo box and enter
1234%* in the value field. The asterisk must be at the end of the value to indicate that
the value is to begin with 1234, irrespective of what the rest of the account number is.
We click on AND between the first and second criteria line and OR between the
second and third criteria lines because the account number is to begin with 1234 and
Debtor is to be AAA or BBB. This will be as shown below:

Eriteria for report X|

Select Table : Lizt records with the categonies ;

Account - ¥IP

I J Chooze set.__

Save seb___

Clear
Cloze

Sort arder for report Eimeme) @ FEp e

1. IA-::-::uunt.Dehtur j [T Decending

2. IAccuunt.InternalHate j V¥ Decending

3. IA-::-::uunt.In\restmenhﬂmcuunt j [T Decending

' Select ¢ Mat Select

Field O perator Walue
IA-::-::uunt.In\restmenhﬂmcuunt j ILike j |1234‘

" OR = AND
IA-::-::uunt.Dehtur j |= j |A.M
& 0OR & AND
IA-::-::uunt.Dehtur j |= j |BBB
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3. You want a list of all arrears items (Accounts Receivable) that have not been paid,
and the date when the arrears items were created was before 1 6" march 2001.

We only want a list of accounts that have 10 as the 6" and 7" character in the
account number.

We set the Select Table to Arrears, and select Paid in the first data field. The operator
is set to = and the value is set to 0. If we want a list with all items that are paid, we
enter 1 in the value field for Paid.

Since the End Date field in Account Receivable is to be filled out with a date when
the item is paid, then the first line could also be as follows:

[EndDate e =l =]
The value <> in the operator field means “different from”. Since the value in the field
is empty, then this line will be read as: End Date Different from nothing.

In the second criteria line we select the Start Date field, the operator is <, and the
value 16.03.01, so as to make the creation date lower (i.e. before 16.03.01).

In order to choose all items with 10 as the 6th and 7th character we must enter the
following in the value field in the third criteria line:

after 10(*).
This will be as shown below:

Eriteria for report x|

Select Tahble : Lizt recards with the categories
Restansze - VIP
I J Choosze set._.
Save seb .
Clear
Close
Sart arder far repart : Btz el et
1. I j [T Decending
2 I j [T Decending
3 I j [T Decending
¥ Select Mot Select
Field O peratar W alue

[Paid - =l|o -]
~ OR AND

|StartD ate =l [« = [18/03/m
~ OR AND

IInvestmentAccuunt j ILike j |?????1|]’
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4. We want a balance list (? Restamt?) of all the accounts where Debtor has the
category 'VIP'. The category of the Debtor will be set under the address of the Debtor
in the address module. Categories are registered in the category window in the

address module.

We set Select Table to Account, and click on *VIP’ in the List Records With
Categories table. (When we now select the ?Restamt? report then only the items with
the VIP category will come up). This will be as shown below:

Eriteria for report x|
Select Table : Lizt records with the categonies ;
Account -
I J Chooze set.__
Save seb___
Clear
Cloze
Sort arder for repart : Bt =eD el et
1. I j [~ Decending
2 I j [~ Decending
3. I j [~ Decending
f* Select Mot Select
Field O perator Walue
v 0OF . AaMND
v 0OF . AaMND

| ||
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5. You want a list of all interest changes that have taken place on account
1234.56.78911 EXCEPT in the period from 13.04.01 up to and including 19.05.01.
The report is to be sorted according to date, where the last interest change appears
first.

We set the Select Table to Interest Rate. In order to select criteria you have set that are
criteria for items that are NOT to be included, you click on NOT Select. You must
select 1 sorting order as Date, and cross off under Descending. 2nd sorting order is
not necessary here because only one account has been selected. This will be as shown
below:

Eritelia for report X|

Select Table : Lizt records with the categonies ;

Interesth ate - ¥YIP

I J Chooze set.__

Save seb___

Clear
Cloze

Sort arder for repart : Etyne el e

1. IDatE j ¥ Decending

2 I j [~ Decending

3. I j [~ Decending

f+ Select Mot Select
Field O perator Walue
IInvestmentAt:cnunt j |= j |1234_55.?HH11
+ OF . AMND
|Date = = =] [13/04/m

= OF O AND

|Date =l [«= =] [19/08/m =]




User Documentation TAZETT MONEY Page 68

The Menu File — Close

This selection closes the last window you opened in Money. These windows can also
be closed using the cross up in the right hand corner of the screen window itself.

The Menu File — Close All

This selection closes all open windows in the program. These can also be closed one
by one by clicking on the cross in the top right hand corner of the screen window.

The Menu File — Import from file

In this window you can import transactions from file.

Elmpurt tranzactions from File

¥ Delete File after Impart

Import from File | Cloze

Below follows a description of the fields:

Delete File After Import
[ Delete File after Import

When this is crossed off, the field that you are importing will automatically be deleted
after it has been imported.

Import From File Button

|rmpart fram File

When you click on this the following window appears:
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open 2|
Lank ir: I [#] Desktop j gl
_,%‘ by Computer

'iﬁ by Documents

.'-_"?E M etwork, Meighborbiood
ky Briefcaze
1 Online Services

File name: |

Open |
Filez of bype: I j Cancel |

[~ Open as read-only

&

Here you enter the file name for the file you want to import in ’File name’ and click
on Open. Then the transactions will be imported into Money.

Close Button

Cloze

Here you close the window.
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The Menu File — Export to file

Here you have the possibility of creating an external text file of values from the
database.

ﬁﬁenelal Export = [=] E3

Export Setup

Expart Mame _IGeneral j Module ITotaI j Save |
Local Directory and Filename of the Export File [ Merge with existing file
[CATEST TwT Lo | e |
FTP Path |
Start Date Field Mame: Operator: Walue:
Ignore Start D ate
IE: | gate and to Criteria | ©r to Criteria | Group field : | i
I~ lgnore End Date
Usze Dates when
I Evport ALL ta Fie | -]
Export Selected to File | Export ALL to File | Cloze |

In the window that appears you are able to export all data that is accessible in Tazett
FM. This data can then be brought up by another program that can read ASCII files.
An ASCII file is a data file that only consists of text, and which you can view by
using the Windows program Notepad from the Windows menu.

To export data from the system you must carry out the following points:

1. Select from which register (table) you want to export data by clicking on the
downward arrow in the Select Table field, and then clicking on the table you want. A
summary of which tables contain the various data can be seen in the chapter about the
Criteria window.

2. In the Fields to Export list, you select the data files that you want to export. This is
done by clicking on the fields that are to be exported while holding down the Ctrl key.
If you want to highlight several continuous fields, you click on the first field, hold the
Shift key down and click on the last field.

3.In the selection of data separator you click on the separator you want between the
data fields. This depends on which program you want to export data to. If you want to
transfer data to a spreadsheet, you select TAB as Excel. If you want to transfer to
Lotus Organizer you select as Organizer. If it is to a DOS program, this usually
fetches data as Organizer or as Excel. If the program you want to export to can fetch
in the CSV format, such as most of Lotus applications, then you choose as Excel.

4. If you want the file to include the names of the data fields, you click on as first
record in Field name.
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5. Click on Criteria to select the items that are to be exported. It is important that there
is agreement between Select Table in Export to file and Select table in the Criteria
window.

6. Click on the Write to file button to export data to an ASCII file. In the dialogue
window that appears, you enter the name of the file you want to export to. You can
well use the standard name ADDRESS.CSV as file name. Usual extension names in
ASCII files are TXT and CSV. NB! Make sure that you have selected the correct
folder to save to before you click on OK.

ﬁﬁenetal Export _ O] =]

Export ta File

Type | Size| Condition Format | Alighment| Optiohs | Leading symbol| St

File Header text | I Include Column Header in File
Separator symbal _I[Tab] ZI I Show Positon and not Size in Table Shiaw Preview of Export File |

Inzert Fow | Delete Row | Movegpl Move Down | Copy Down | Import fromEiIel Exportl Save |




User Documentation TAZETT MONEY Page 72

The Menu File — Print Setup

This option controls the print set-up. Here you set the format you want on the
printout. The following window appears:

Print Setup EEA I
— Printer
Mame: Brother HL-1070 zerie [Copy 2] Froperties I
Status: D efault printer: Beady
Tupe: Erother HL-1240 =eries
weihere: SASEW3E00MB rotherH
Comment:
— Paper Orientation
Size: #4210 % 297 mm -1 - ' Portrait
Source: I Fapirkazzeatt l I " Landscape
Help I Ok I Cancel I

Below follows an explanation of the fields in the window:

Name

Here you choose the printer you want to print out from. This is where the available
printers can be found.

Status, Type, Where and Comment
These give information about the selected printer.

Properties Button

EropertiEs | When you click on this a new window appears where you can set up

how the printout is to look. On all these tabs there is a *Standard Button’. We
recommend that you use these settings. If this is not the case you alter the settings to
those you want and click on the OK button :

Brother HL-1070 serie [Copy 2] pa WAWSHEYIOD0ABrotherH Propesties EE
Fapir I Litzkriftzk v alitet I Ernhet=n I Dupleks I wWannmerke I
— Papirformat FPapirkild=
A4 270 = 297 mimn
D D D I Fapirk assett il I
a5 A ES g
JI— 13|
— FKopier COrientering Elersideutsknft——— Mediatvyps
= Staende [ Marmal =1 || Jrorman -1

|1 E " Liggsnde F.antlinje
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Size
This is the size of the paper in the printer.

Source
This is the source of the paper from which the printer takes its paper.

Portrait/Landscape

. & Paortrait

If some of the reports are too large to be printed as Portrait you can select Landscape
instead.

" | andscape

Cancel
ﬂ This button closes the printer setup window.

The Menu File — Print

This option prints the relevant report without any prior warning.

The Menu File — Repair/Update Database

This option is chosen when the database is to be updated or an error occurs in the
database in the system. An example of such an error can be when the error message
‘Object Variable Not Set’ appears. This error message occurs because the system
cannot find the address data file SERVICE.MDB or the general ledger database file
LEDGER.MDB. By running the Repair/Update Database this will be corrected.

The Menu File — Exit Tazett Money

This option closes Tazett Money.
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The Menu Edit

This menu has the following options:

Cut
Cuts out what has been highlighted.

Copy
Copies what has been highlighted.

Paste
Pastes what has been cut or highlighted.
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The Menu Maintenance

This menu has the following options:

New Record
Edit Record
Delete Record
Save Record
First Record
Next Record
Previous Record
Last Record
Find Records...

These options operate the same as the buttons that appear on the menu when you
select the registration windows Account, Manual Payment, Accounts Receivable and
Activity. These are explained in the *Buttons on the Menu’. (See the Table of
Contents). These options are only ’Enabled’ (black) when you have opened one of the
registration windows that are mentioned above.
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The Menu Analysis

This menu has a submenu called *Tools’. The following window appears when you
select this:

_[O[x]

FINANCIAL TOOLS
@ i A

Future ' alue How much af - Intermal rate of  Mumber of
apayment i returm for a s perodz

Straightline  The interest

depreciation rate

¥ object(s] i
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The Menu Analysis — Tools — Future Value

Returns the Future Value of an investment given the percentage rate that accrues per
period, the total number of payments, the installment, the current value of the
investment, and a number that indicates whether the payment is made at the beginning
or end of the payment period. Note that because Payment represents cash paid out, it’s
a negative number.

Calculate Future ¥alue _ O]

Feturn the future walue of an investment given the percentage rate that accrues per
period | the total number of payments | the payment | the curent walue of the
investrent . and a number that indicates whether the pavment iz made at the
beginning or end of the payment period . Mote that because Payment represents cazh
paid out, it's a negative number.

How much do you plan to zave each month? I
Enter the expected interest annual percentage rate. I
For hioww many months do you expect to save? I
How miuch iz in thiz savings account now? I

Do you make payments at the end of month? ez . Mo

Calculate Cancel

Below comes the explanation of the fields:

How much do you plan to save each month?
Here you enter the monthly sum to be saved.

Enter the expected interest annual percentage rate.
Here you enter the interest.

For how many months do you expect to save?
Here you enter how many months you want to save for.

How much is in this savings account now?
Here you enter how much is on the savings account now.

Do you make payments at the end of month?
Cross off if you are making payments at the end of the month or not.

The buttons in the window:
Calculate

Here you calculate the future value.
Cancel

Here you close the window.
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The Menu Analysis — Tools — Depreciation Of An Asset
Returns the Depreciation of an Asset for a specified period given the initial cost, the
salvage value at the end of the asset’s useful life, the total life of the asset in years,
and the period in years for which the depreciation is calculated.

Depreciatiun of an aszzet M= 3
Feturnz the depreciation of an asset for a specified period given the initial cost |
the zalvage walue at the end of the azzet's useful life | the total life of the azzet
in years . and the period in pears for which the depreciation iz calculated .
WWhat's the initial cost of the azzet? |
Enter the azzet's value at end of itz life. |
WWhat's the azzet's useful life in monthz? |
Enter pear for depreciation calculation. I
[1 to & pears]
Calculate | Cancel

Below follows an explanation of the fields:

What’s the initial cost of the asset?
Here you enter the initial cost of the asset.

Enter the asset’s value at end of its life.
Here you enter the value of the asset at the end of its life.

What’s the asset’s useful life in months?
Here you enter how many months useful life the asset has.

Enter year for deprecation calculation.
Here you enter the number of years to be calculated.

The buttons in the window:

Calculate
Here you calculate the depreciation.

Cancel
Here you close the window.
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The Menu Analysis — Tools — How Much Of A

Payment.

Calculate how much of a payment is interest when all the payments are of equal
value. Given is the interest percentage rate per period, the payment period for which
the interest portion is desired, the total number of payments, the present value or
principal of the loan, the future value of the loan, and a number that indicates whether
the payment is due at the beginning or end of the payment period.

. Calculate how much of a payment is interest _ O] =]

Calculate how much of a pavrent iz interezt when all the payments are of equal
value. Given are the interest percentage rate per period | the pavrent period for
which the interest portion iz desired |, the total number of payments | the prezent value
ar principal of the loan |, the future value of the loan . and a number that indicates
whether the payment iz due at the beginning or end of the payment period .

Hows much do wou want to borrow™? I
What iz the annual percentage rate of pour loan’? I—
Howe mary monthly paymentz? I—
Do pou make paymentz at end of the month?
+ R " ez Mo
Calculate I Cancel

Below follows an explanation of the fields:

How much do you want to borrow?
Here you enter how much the loan is to be.

What is the annual percentage rate of your loan?
Here you enter the rate of interest.

How many monthly payments?
Here you enter how many payments there are to be.

Do you make payments at the end of the month?
Here you answer Yes if the installment is to be paid at the end of the month.

The buttons in the window:

Calculate
Here the interests are calculated.

Cancel
Here you close the window.
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The Menu Analysis — Tools — Internal Rate Of Return...

Function returns the internal rate of return for a series of cash flows. The first element
is a negative cash flow representing business start-up costs. The remaining cash flows
represent positive cash flows for the subsequent X years.

im. Internal rate of return for a series

Function returnzs the internal rate of return for a series of cash flows . The first
element iz a nhegative cazh flow reprezenting buziness start-up costz. The
remaining cash flows reprezent positive cash flows for the subzequent >
years. Guessz iz the estimated internal rate of retura.

MHumber of CashFlowes: I ,.I

Buzinesz Start-Up Costs: |

Pozitive cash flows reflecting income for successive wears

Calculate

Cancel

Below follows an explanation of the fields:

Number of Cash Flows :
Here you enter the number of cash flows.

Business Start-Up Costs :
Here you enter the start-up costs.

Positive cash flows reflecting income for successive years
Here you enter the positive cash flows that reflect the income for successive years.

The buttons in the window:

Calculate
Here you calculate the effective interest.

Cancel
Here you close the window.
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The Menu Analysis — Tools — Number Of Periods

Returns the number of periods that are necessary in order to pay off a loan.

. Calculate number of periods =] k3

Return the number of periods during which payments must be made to pay off a loan
whosze value iz contained in PYYal. Alzo provided are the interest percentage rate per
period |, the payment | the future value of the loan, and a number that indicates whether
the payment iz due at the beginning or end of the pavment period .

How much do pou want to borrow’? |

YWwhat iz the annual percentage rate of your loan’? |

How much do pou want to pay each month? |

Do pau make payments at the end of manthy? T Yes Mo
Calculate Cancel

Below follows an explanation of the fields:

How much do you want to borrow?
Here you enter the loan sum.

What is the annual percentage of your loan?
Here you enter the interest percentage per period.

How much do you want to pay each month?
Here you enter the installment you want to pay per month.

Do you make payments at the end of the month?
Here you answer Yes if the installment is paid at the end of the month.

The buttons in the window:

Calculate
Here you calculate the periods.

Cancel
Here you close the window.
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The Menu Analysis — Tools — Straight Line Deprecation

Returns the depreciation of an asset for a single period.

i, Straight-line depreciation

Returns the straight-ine depreciation of an asset for a single penod given the asset's
initial cost, the zalvage value at the end of the asset's uzeful life, and the tatal life of
the azgzet in years

What's the initial cost of the azset? I
Wwhhat's the aszet's value at the end aof itz useful life? I
Wwhhat's the aszet's useful life in months’? I

Ealculate| Cancel |

Below follows an explanation of the fields:

What’s the initial cost of the asset?
Here you enter the initial cost of the asset.

What’s the asset’s value at the end of its useful life?
Here you enter the value of the asset at the end of its ‘life-time’.

What’s the asset’s useful life in months?
Here you enter the useful life of the asset expressed in number of months.

The buttons in the window:

Calculate
Here you calculate the depreciation for the asset.

Cancel
Here you close the window.



User Documentation TAZETT MONEY Page 83

The Menu Analysis — Tools — The Interest Rate

Returns the interest rate of a loan.

Calculate the interest rate =]

Calculate the interest rate of a loan given the tatal number of payments |, the amount of the
loan payment . the present value or principal of the loan | the future value of the loan |, a
number that indicates whether the payment iz dug at the beginning or end of the payment
perind, ahd an approgimation of the expected interest rate,

Haww much did you borrow? I |
What's your manthly payment? I
Haow many monthly payments do you have to make? I

Lo pou make paymentz at the end of the manth? " Yes Mo

Calculate Cancel

Below follows an explanation of the fields:

How much did you borrow?
Here you enter the loan amount.

What’s your monthly payment?
Here you enter the monthly installment.

How many monthly payments do you have to make?
Here you enter how many monthly installments you have.

The buttons in the window:

Calculate
Here you calculate the interest rate.

Cancel
Here you close the window.
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The Menu Reports

We have developed a very advanced report generator in all the Tazett systems. This
has been developed to help you make your own reports according to your own wishes.
If you choose to run the default reports that are set up from before you can just click
on the OK button in the Set-up window for the report you have selected.

The explanation to make your own reports is in the ‘General Manual’.

The Menu Reports

Here you can choose between the reports that can be run in Money.

File Edit Maintenance Analysis‘&%pnrls Options  Window Help

| Eavarites 2
A * AS %t p——--
Cazh Management

Balance

Account Preview
Infa Sheet
Trarnsactions

Met Transactions
Papment List
DEPO List

Change records
Accounts Receivable
Receivable Interest
Unpaid Interest
Internal Loarn
Graphical Hierarcy
Agio/Dizagio

Diue list

R estant

Account Maturity
Met Position
Interest Changes
Paid Amount
Histaric Balance
RISK. Table

Annual Report
Info Letter

Loan Account

Loan dgreement
Secuiity Report
Receivable and Balance
Invoice

Swap Information
General Ledger

Multi Repart

All the reports will now be described below. You will be shown examples of the
reports with the columns that are on the default reports. These reports show no values.
The standard columns that are included in the report will be described under each
report.

The other coulmns that could be choosen from the setup for reports is described in the
manual attachment.

One thing in common for most of the reports is the il Button:

You can highlight areas in the table on the report and by clicking on this button; the
total for the area that is highlighted in the table below will appear in the field behind
the button.
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The Menu Reports — Favorites

This is where you find the most used reports.

You yourself can add the reports you want here. The procedure is found under: the
Menu Reports — Setup window For Criteria — the Simple Criteria tab. See *Add Set To
Favorites’.

The Menu Reports — Cash Management

This report shows a summary of the payments that are to take place into the future
from today’s date. The default report has the following columns:

‘E File Edit Maintenance Analpsis Reports Options  Window  Help |

| &S| M o
& ‘ it | £ Print Buid | Report| Cancel
= Cash Management
Detault Cash Management
Tazett AS
=Address : Name= Date 200302 Tazett-Woney
=Address | Roads Start Date 1.01.02 End Dste : 0.03.02

=Address . POBox=
=fddress | Address City=
=Address ; Country=
=Address | Attertion Person=

Debtor |Creditor (Currency |Original Investment 01-01-02 | 01-02-02 (01-03-02 | 01-04-02 | 01-05-02  01-06-02 | 01-07-02 (01-08-02 | 01-09-02 (01-10-02 ( 01-11-02 | 01-12-02 | =
Amount Account 31-01-02 | 28-02-02 31-03-02 | 30-04-02 | 31-05-02 | 30-06-02 | 31-07-02 | 31-08-02 | 30-09-02 (31-10-02 | 30-11-02 | 31-12-02

Below follows an explanation of the columns in the report:

Debtor

The debtor code for the debtor’s account.
Creditor

The creditor code for the creditor’s account.
Currency

The currency code for the account.
Original amount

The original amount for the account.
Account number

The account number for the account.
Period Columns

Inserts periodic columns in the report with totals in each column.



User Documentation TAZETT MONEY Page 86

The Menu Reports — Balance

This report shows a summary of the balance on the selected accounts into the future

from the day’s date. The default report has the following columns:

= File Edit Maintenance Analsic Beports Options  Window Help

A M AS é M 6
Frint Build | Report| Cancel
=l Balance
Default Balance
Tazett AS

=dddress | Mames Date : 20.03.02 Tazett-Money

=Address | Roads= Start Date: J1.01 02 End Dste : 0.03.02

=Address | POBox=

=Address | Address City=

=&ddress ; Country=

=Address | Aftertion Persons= %

Debtor | Creditor |Currency | Original Investment |01-01-02 | 01-02-02 | 01-03-02 | 01-04-02 | 01-05-02 | 01-06-02 | 01-07-02 | 01-08-02 | 01-09-02 ( 01-10-02 | 01-11-02 (D1-12-02 | =

Amount Account 31-01-02 | 2§-02-02 | 31-03-02 | 30-04-02 | 31-05-02 | 30-06-02 | 31-07-02 | 31-08-02 | 30-09-02 | 31-10-02 | 30-11-02 | 31-12-02

Below follows an explanation of the columns in the report:

Debtor

The debtor code for the debtor’s account.
Creditor

The creditor code for the creditor’s account.
Currency

The currency code for the account.
Original amount

The original amount for the account.
Account number

The account number for the account.
Period Columns

Inserts periodic columns in the report with a total in each column.
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The Menu Reports — Account Preview

This report shows a summary of all the selected accounts in the account register. The
summary includes key figures from the account, and is the only report, which includes
effective interest for the account. The default report has the following columns:

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

A om | x| 8| B o
Frint Build | Report| Cancel
> I I Account Preview
Default Account Preview
Tazett a.s.
=Address | Name:= Dratar: 200302 Tazett-Money

=&ddress : Address Roads Start Dato 01.01.90 St Dato 20.03.02
=Address | POBox=

=Address | Address Citys

=Address | Country=

=&ddress | Attertion Person=

Rate Account Amount Years Payment (Rate Rate

Debtor |Creditor |Currency [Currency |Investment Original Balance Maturity | Next Interest |Internal

Balance
Change

Paid
Interest
This Year

Fixed
Interest
Date

Below follows an explanation of the columns in the report:

Debtor

The debtor code for the debtor’s account.
Creditor

The creditor code for the creditor’s account.
Currency

The currency code for the account.

Currency rate

The currency rate for the account.

Account number

The account number for the account.
Original amount

The original amount for the account.
Balance

The balance for the account. This is not dynamic
Term to maturity

The term to maturity in years for the account.
Next payment

The next payment on the account

Rate of interest

The rate of interest for the report at the end date for the account.

Effective interest

This is the effective interest for the account.
Balance change

The balance on the account. This is not dynamic
Paid interest for the present year

Paid interest on the account this year.

Fixed interest date

The fixed interest date for the account.
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The Menu Reports — Info Sheet

This report shows all the information about the account, the payments to be made
from today’s date and one year into the future from this date, as well as the last
interest changes on the account. The list takes one account at a time, and the account
number is shown in the account field at the top right.
The report looks like this:

i Account Info Sheet m=]E3
Account Preview
Konto Kontonummer | B
Debitor
Kreditor
Garantist
Start dato Yaluta
Slutt dato Yalutakurs
Avwdrag start Rente
Rente start Rentedager/ar
Hente hix Renteterminerar Yerditakst
Ballong dato Avdragterminer/ar Sikkerhets Prosent

Orginalt lanebelep
Hest zaldo

Startgebyr

Tranzaksjonsgebyr

Betalte renter Portefalje
Dato siste rentebet. Type

Fremtidige betalinger Renteendringer
I]rm Payrent Encterest Fee Sumn Balance Date Ervterest Rate

Below follows an explanation of the fields in the report:

Account number

Here you can select the account that you want a summary for from the pull-down list.

Account

This is the relevant account

Debtor

The debtor code for the account’s debtor

Creditor

The creditor code for the account’s creditor.

Guarantor

The guarantor code for the account’s guarantor.

Start Date

The date when the account was created.
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End Date

The date when the account is to be closed.
Installment Start

The start date for payment of the installment.
Interest start

The start date for paying interest.

Interest fix

The date for the interest change.

Balloon date

The date for the balloon payment. (A balloon loan is a special way of financing
projects and is used much within shipping).
Currency

The currency code for the account. The description of the code appears in the field to
the right.

Currency rate

The currency rate for the account.

Interest

The interest percent for the account.

Interest days/year

How the interest is calculated on the account.
Interest term /year

The number of interest terms per year.
Installment terms/year

The number of installment terms per year.
Assessed value

The assessed value of the account.

Collateral percent

The collateral percent for paying back the loan.
Original loan amount

The first loan amount on the account.
Outstanding balance

Loan that remains.

Paid interest

The interest paid for the account.

Date last interest payment.

The date when the last interest payment was carried out.
Start fee

The start fee for the loan.

Transaction fee

The transaction fee for transactions on the account.
Portfolio

The portfolio code for the account.

Type

The account’s loan type.
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Below follows an explanation of the columns in the report:

Date

The date for future payments.

Installment

The installments for future payment.

Interest

Interest for future payments.

Fee

Fee for future payment.

Sum

The sum of installments, interest and fees for the future payments.
Balance

The balance for future payments.

Date

The date for interest rate change on future payments.
Interest

Interest change on future payments.



User Documentation

TA

TT MONEY _ Page 91

The Menu Reports — Transactions

This report shows all transactions on the selected accounts. The report fetches the
transactions from the transaction register (Manual Payment).

The default report has the following columns:

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

A om | x| 8| B o
Frint Build | Report| Cancel
=] Transactions
% Defadlt Transactions
Tazett 45

=Address | Name:= Date 20.03.02 Tazett-Money
=&ddress | Roads= Start Date o190 End Date : 20.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country=
=&ddress | Attertion Person=

Investment Pay Date |Interest Balance Fee Amount Currency | Currency | Description Status

Account change

Rate

Below follows an explanation of the columns in the report:

Investment Account

The account number for the account.
Pay date

The payment date for the transaction.
Interest

Interest paid for the transaction.
Balance change

The balance change for the transaction.
Fee

The fee paid for the transaction.
Amount

The amount paid for the transaction.
Currency

The currency change for the transaction.
Currency rate

The currency rate for the transaction.
Description

The description for the transaction.
Status

The status for the transaction.
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The Menu Reports — Net Transactions

The default report includes the following columns:

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

A om | x| 8| B o
Frint Build | Report| Cancel
=] Net Transactions
Default Met Transactions
Tazett AS

=Address | Name:= Date 20.03.02 Tazett-Money
=&ddress | Roads= Start Date o190 End Date : 20.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country= [%
=&ddress | Attertion Person=

Investment Pay Date |Interest Balance Fee Het Amount (Currency |Currency |Description Status -

Account Endring Rate

Below follows an explanation of the columns in the report:

Investment Account

The account number for the account.
Pay date

The payment date for the transaction.
Interest

Interest paid for the transaction.
Balance change

The balance change for the transaction.
Fee

The fee paid for the transaction.

Net amount

The net amount paid for the transaction.
Currency

The currency change for the transaction.
Currency Rate

The currency rate for the transaction.
Description

The description for the transaction.
Status

The status for the transaction.
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The Menu Reports — Payment List

This report shows the payments that will occur from the last interest payment date to
the End Date. The list deals with one account at a time, which is selected from the
account field at the top right. The default report has the following columns:

=% Payment List Ol =]
Pa}'ment LIST Printed - 20.03.02 Kontonummer > |
ANNUITET

Deposit and loan Tasett Development a.s | B I:l
Debitor Creditor

OLA BANK

Open balance Calced last !:urrent Currency SUM
519.381.03| 01.01.02 7.1500 NOK 101,74

Inm Payrend [Frcterent Fee Sum Balance
| 31.12.m 0.00 -101.74 0.00 -101.74 51 9.331,03.

Below follows an explanation of the fields in the report:

Account number

Here you select the account number for which you want to see the payment plan.
Debtor

The name and address of the debtor for the account.
Creditor

The name and address of the creditor for the account.
Opening balance

The opening balance on the account.

Last calculated

The date for the last calculation.

Current interest

The current interest for the account.

Currency

The currency for the account.

Sum

The sum for the payments on the payment plan.
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Below follows an explanation of the columns in the report:

Date

The date when the payment is to take place.
Installment

The installment part of the payment.
Interest

The interest part of the payment.

Fee

The fee for the payment.

Sum

The total of installment, interest and fees for the payment.
Balance

The balance after payment.
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The Menu Reports — DEPO List

DEPO is an abbreviation for deposit, and is used for short-term loans.

This report shows all accounts where the loan type is DEPO time deposit or
installment free for the selected accounts. What these loan types have in common is
that no installments have been paid and the whole loan amount is paid back at the end
of the loan period. The report fetches the items from the account register (Account
Maintain). The default report has the following columns:

‘- File Edit Maintenance Analpsic Reports Options  Window  Help -
A

m | oas | 2| K )
PFrint Build | Report| Cancel
= DEPO List
Detault DEPO List
Tazett AS

=Address | Names Date 200302 Tazett-Maoney
=Address ; Road= Start Date : M.01.90 End Date : 20.03.02
=Address : POBox=
=Address ; Address City>
=Address : Countrys
=hddress : Attertion Person=

Investment Debtor Creditor Original Open Date | Close Interest |Deposit Margin Currency |Currency {Deposit -

Account Amount Date Rate Interest Rate Balance with

Interest

Below follows a description of the columns in the report:

Investment Account

The account number for the account.

Debtor

The debtor code for the account’s debtor.

Creditor

The creditor Code for the account’s Creditor.

Original amount

The original Amount for the account.

Open date

The start Date for the account.

Close date

The end date for the account.

Interest Rate

The rate of interest on Report End date for the account.
Deposit interest

The deposit Interest for the account.

Margin

The interest Margin for the account.

Currency

The currency Code for the account.

Currency rate

The currency Rate for Currency at the Start Date for the account.
Deposit balance with interest

The deposit amount including interest for the account for deposit accounts. This is not
dynamic, and it is the day’s balance.
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The Menu Reports — Change records

This report shows amendment items for the selected accounts. The default report

includes the following columns:

I File Edit Maintenance Analpsis Beports Options  Window Help

| =2 | o
& ‘ il | 2 Print. Build | Report| Cancel
=l Change records
Default Change records
Tazett AS
=Bddress | Names Date - 200302 Tazett-Money
=Address ; Road= Start Date M.01890 Endl Date : 0.0302
=Address : POBox=
=Address ; Address City=
=Bddress : Countrys
=Address ; Attention Person=
Investment |Date |Real Real Real Real Real timated |Estimated |E: E: d |Estimated | Change | Change Payment Days
Account Interest |Payment Fee Intere=t |Balance |Interest |Payment |(Fee Interest | Balance Description De=scription
Rate Rate
Investment Account
The account number for the amendment.
Date

The date for the amendment.

Real interest

The actual interest for the amendment.
Real Payment

The actual installment for the amendment.
Real fee

The Actual fee for amendment.

Real interest rate

The Actual rate of interest for amendment.
Real balance

The Actual balance for amendment.
Estimated interest

The Calculated interest for amendment.
Estimated payment

The Calculated installment for amendment.
Estimated fee

The Calculated fee for amendment.
Estimated interest rate

The Calculated rate of interest for amendment.
Estimated balance

The Calculated balance for amendment.
Change

The Amendments type for the amendment.
Change description

The Description for the amendment.
Payment description

The Description for the amendment of the payment.
Days

The Days for the amendment.
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The Menu Reports — Accounts Receivable

This report shows all the arrears items for the selected accounts. The arrears items
contain an amount that is expected to be paid in, and must be deleted when the

amount is paid in. The arrears items are the corrected amounts from the Auto

Payment. This is an amount that is transferred to Manual Payment, but is also
transferred as an arrears item. The reason for this is that there can be an agreement
between creditor and debtor that payment of an amount is to be omitted. The invoice
that is sent will contain the correct estimated amount. If the payment amount from the
invoice is the same as the invoiced amount even though a correction was carried out
in Auto Payment and an arrears was created, you must delete the arrears item from
Accounts Receivable. If on the other hand the agreed corrected amount is paid and not
the amount on the invoice, then you must cross off Paid in Accounts Receivable first
when the rest of the corrected amount has been paid in. The report fetches the items

from the Arrears Register.
The default report has the following columns:

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

A om | x| 8| B o
Frint Build | Report| Cancel
=] Accounts Receivable
Default Accounts Receivable
Tazett AS

=Address | Name:= Date 20.03.02 Tazett-Money
=&ddress | Roads= Start Date o102 End Date : 20.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country=
=&ddress | Attertion Person=

Investment Account Creditor Debtor Start Date Amount Interest Rate Currency Currency Rate

Below follows a description of the columns in the report:

Investment Account

The Account number for the account.
Creditor

The Creditor Code for the account’s Creditor.
Debtor

The Debtor Code for the account’s Debtor.
Start date

The Start Date (Due date) for the Outstanding claim.
Amount

The Amount for the Outstanding claim.
Interest Rate

The Start rate of interest for the account.
Currency

The Currency for the Outstanding claim.
Currency rate

The Currency Rate for the Outstanding claim.
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The Menu Reports — Receivable Interest

This report shows the interest on the arrears items that are on the arrears register. For
a description of the arrears items look at: The Menu File — Open — Accounts

Receivable

The default report looks like this:

‘- File Edit Maintenance Analpsic Reports Options  Window  Help
A

]| & &

3
Cancel

Report

=

=Address : Name=
=Address ; Road=
=Address : POBox=
=Address ; Address City>
=Address : Countrys

=hddress : Attertion Person=

Date
Start Date

Receivable Interest

Default Receivable Interest

2003.02
Not.ed

Tazett AS

End Diate :

Tazett-Monsy

00302

Investment Account

Creditor

Debtor

Start Date

End Date

Amount

Currency

Currency
Rate

Interest Rate

Interest
Amount

Below follows a description of the columns in the report:

Investment Account
The Account number for the account.

Creditor

The Creditor code for the account’s creditor.

Debtor

The Debtor code for the account’s debtor.

Start date

The Start date (due date) for the outstanding claim.

End date

The End date (date paid) for the outstanding claim.

Amount

The Amount for the outstanding claim.

Currency

The Payments currency for the outstanding claim.
Currency rate
The Currency rate for the outstanding claim.

Interest Rate

The Rate of interest on the outstanding claim.
Interest amount
The Calculated interest on arrears for the outstanding claim.
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The Menu Reports — Unpaid Interest

This report shows how much is owing in interest on the selected accounts.

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

ARREE

o
Cancel

Report

=

=Aodress | Name:=
=&ddress | Roads=
=Address | POBox=

=Address | Address Citys

=Address | Country=

=&ddress | Attertion Person=

Date
Start Date

Unpaid Interest

2003.02
o190

Default Unpaid Interest

Tazett &5

Tazett-Money

End Date :

20.03.02

by

Investment
Account

Debtor

Creditor

Open
Date

Balance

Currency

Last
Interest
Date

Interest
Rate

Interest
Days

Accrued
Interest

currency
Rate

Accrued
Interest in
HOK

Below follows an explanation of the columns in the report:

Investment Account
The Account number for the account.

Debtor

The Debtor code for the account’s debtor.

Creditor

The Creditor code for the account’s creditor.

Open date

The Start date for the account.

Balance

The Balance for the account. This is not dynamic

Currency

The Currency code for the account.

Last interest date

The last interest payments’ date for the account.
Interest Rate
The Rate of interest on the report end date for the account.
Interest days
The Days on the account before the next interest payment.

Accrued interest

The accrued interest unpaid on the account at the report end date.
Currency rate

The Currency rate for the account.

Accrued interest in NOK
The accrued interest not paid on the account at the report end date in NOK.
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The Menu Reports — Internal Loan

This report deals with all debtors in the loan register, and finds out how much they
have in loans. The report is based on each creditor owning the loan to the debtor,
irrespective of whether the loan is a deposit.

= Fle Edt Maintenance Anslysis Reports Dptions  Window Help =

A om | x| 8| B o
Frint Build | Report| Cancel
=] Internal Loan
Detalt Internal Loan
Tazett AS

=Address | Name:= Date 20.03.02 Tazett-Money
=&ddress | Roads= Start Date o190 End Date : 20.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country=
=&ddress | Attertion Person= Q

Debtor Hame Balance in HOK Internal Loan Total Loan ﬂ

Below is an explanation of the columns in the report:

Debtor Name

The name of the Debtor from the account.

Balance in «Base Currency»

The Balance for the account. This is not dynamic

Internal loan

The internal loan amount for the account. Finds the sum of the total loan for
subsidiaries to the Debtor for a loan (based on the ownership structure from the
debtor’s address).

Total Loan

The internal loan amount for the account plus own loans for the debtor. Finds the sum
of the total loan for subsidiaries to the Debtor for a loan (based on the ownership
structure from the debtor’s address).
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The Menu Reports — Graphic Hierarchy

This report shows in graphic form the complete ownership structure around the
company, including owner’s share, own loans and subsidiary loans.

2k Graphical Hierarcy B =] E3

OLA |

Debtor Il]LA

Grafisk Visning av Lanehierarki

OLA

Eget Lin : 519.381 03
Diatter Lar : 0,00

Explanation of the screen shot:

Debtor

Her you select the company (debtor) for which you want to view the ownership
structure.

Show

% Shows the loan hierarchy for the selected debtor.
Print

Print | Prints the loan hierarchy.
Close

S Closes the window.

Blue field

Shows the selected debtor.
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The Menu Reports — Agio/DisAgio

This report shows Agio/Disagio that has taken place on the selected reports. An
amount is calculated for each of the transactions for a loan that is based on the
difference between the currency rate at the loan start and the currency rate at the
transaction multiplied by the transaction amount. If this amount is positive for a
transaction, it is called Agio. If it is negative is called DisAgio. The aim with this
amount is to find out how much has been earned/lost by taking up a loan in another
currency than the Base Currency (Local Currency). If the rate at a transaction is lower
than the rate at the loan start, then this means that the transaction sum is of lower
value in relation to the local currency than it was at the loan start. This means that you
pay a lesser amount converted to local currency, even though the balance on the
account is reduced by the installment payment. If the balance on the account
increases, and the rate of the transaction is lower than at the start, then you will of
course lose on this. NB! It is only transactions that have the same currency unit as the
account that Agio will be calculated for. If a transaction has been paid in another
currency than the currency in the Currency Account from the account, the Agio for
this item will be set at 0, even though the rate for the currency has changed since the
loan start. The reason for this is that it is only the rate for the loan currency that is
known by the system at the loan start (Pay Currency). Before this report is run, it is
important that all rates for the various accounts are updated in the currency register in
order to obtain correct values on the report.

‘E File Edit Maintenance Analpsis Reports Options  Window  Help |

A M AS é g e
Print Buid | Report| Cancel
=l Agio/Disagio
Default AgioDisagio
Tazett AS

=Address | Name= Date 200302 Tazett-Maney
=Address | Roads Start Date 11.01.80 End Dste : 0.03.02
=Address . POBox= %
=fddress | Address City=
=Address ; Country=
=Address | Attertion Person=

Investment Account Debtor Creditor Currency Currency Balance change |Balance Change [Realized Agio ﬂ

Rate in HOK

Below is an explanation of the columns in the report:

Investment Account

The Account number for the account.

Debtor

The Debtor code for the account’s debtor.
Creditor

The Creditor code for the account’s creditor.
Currency

The Currency amendment for the transaction.



User Documentation TAVAETT M ONEY

Page 103

Currency rate

The Currency rate for the transaction.

Balance change

The Balance amendment for the transaction.
Balance amendment in NOK

The Balance amendment for the transaction in NOK.

Actual agio
The penalty fee for the balance amendment for the transaction.
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The Menu Reports — Due List

This report shows the payments that are to take place in the period from the Start Date
up to and including the End Date that is set in the Menu Reports — Setup Window For
Criteria in the Simple Criteria tab. The report shows the first payments that are to take
place for all accounts in sequence according to account number, and then sorts this list
according to payment date.

‘- File Edit Maintenance Analpsic Reports Options  Window  Help =
A

R FAN-AEAE

Report | Cancel

= Due list

Default Due list %
Tazett AS

=Address | Names Date 200302 Tazett-Maoney
=Address ; Road= Start Date : M.01.90 End Date : 20.03.02
=Address : POBox=

=Address ; Address City>

=Address : Countrys

=hddress : Attertion Person=

Date Investment Account | Debtor Creditor

Estimated Estimated Estimated Estimated Currency =
Interest Payment Amount Balance

Date

The Date for the payment.

Investment Account

The Account number for the account.
Debtor

The Debtor Code for the account’s Debtor.
Creditor

The Creditor Code for the account’s Creditor.
Estimated Interest

The Calculated Interest for the payment.
Estimated payment

The Calculated installment for the payment.
Estimated fee

The Calculated fee for the payment.
Estimated amount

The Calculated amount for the payment.
Estimated balance

The Calculated balance after the payment.
Currency

The Currency for the payment.
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The Menu Reports — Restamt

This report shows the arrears balance for the selected accounts in the accounts

currency, and converts them to local currency.

= File Edit Mantenance Analysis Reports Options ‘wWindow Help

£ ‘ kil | 4 PFrint | Build | Report| Cancel

=] Restamt
Defaul Restamt
Tazett AS

=Address | Names Date 2003 02 Tazett-Money
=Address | Roads= Start Date J1.01 80 End Dste : 00302
=Address : POBox=
=bddress | Address City=
=Address : Courdry=
=Address ; Attention Person=

Investment Account Debtor Creditor Guaranty Currency [Currency |Original Balance Balance in HOK

Rate Amount

Below follows a description of the columns in the report:

Investment Account

The Account number for the account.
Debtor

The Debtor Code for the account’s debtor.
Creditor

The Creditor Code for the account’s creditor.
Guaranty

The Guarantor Code for the account’s guarantor.
Currency

The Currency code for the account.
Currency rate

The Currency rate for the currency at the start date for the account.

Original amount

The Original amount for the account.

Balance

The Balance for the account. This is not dynamic
Balance in NOK

The Balance for account in the local currency. This is not dynamic
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The Menu Reports — Account Maturity

This report shows the term to maturity for the selected accounts expressed in years.

‘- File Edit Maintenance Analpsic Reports Options  Window  Help
A

m | oas | 2| K )
PFrint Build | Report| Cancel
=] Account Maturity
Defautt Account haturity
Tazett AS
=Address | Names Date 200302 Tazett-Maoney
=Address ; Road= Start Date : M.01.90 End Date : 20.03.02
=Address : POBox=
=Address ; Address City>
=Address : Countrys
=hddress : Attertion Person=
Investment Account  |Debtor Creditor Open Date |Close Date |Interest Rate |Balance Type Interest Maturity

by

Years

Below follows a description of the columns in the report:

Investment Account

The Account number for the account.

Debtor

The Debtor Code for the account’s Debtor.
Creditor

The Creditor Code for the account’s Creditor.
Open date

The Start Date for the account.

Close date

The End Date for the account.

Interest Rate

The Rate of interest on the account.

Balance

The Balance for the account. This is not dynamic
Type interest

The Type of Interest payment for the account (payment first or last in period).

Maturity years
The Term to Maturity in years for the account.
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The Menu Reports — Net Position

This report shows loan (deposits) and placings (loans) that each of the creditors and
debtors for the loans in the loan register has. The report goes through all the debtors in
the loan register, and shows the loans that they have as debtors, as well as all loans
that they have as creditors.

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help =

A om | x| 8| B o
Frint Build | Report| Cancel
=] Net Positian
Default Met Position
Tazett AS

=Address : Names Date 20.03.02 Tazett-Money
=&ddress | Roads= Start Date o190 End Date : 20.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country=
=&ddress | Attertion Person=

Investor Hame Investment Account |Balance in Currency |Interest Maturity Loan Balance |Deposits Het Balance |Met -

HOK Rate Years in HOK Balance in in HOK Interest
HOK Rate

Below is an explanation of the columns in the report:

Investor name

The Investor Name for the account.

Investment Account

The Account number for the account.

Balance in NOK

The Balance for Account. This is not dynamic

Currency

The Currency Code for the account.

Interest Rate

The Rate of interest for the Report End date for the account.

Maturity years

Term to Maturity in years for the account.

Loan balance in NOK

Balance for Account for loan accounts. This is not dynamic, and it is the day’s
balance.

Net Balance in NOK

The Balance for Account for the loan accounts. This is not dynamic, and it is the
day’s balance.

Net Interest Rate

The Rate of interest on the Report End date for the account.
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The Menu Reports — Interest Changes

This report shows interest amendments for the selected accounts.

‘- File Edit Maintenance Analpsic Reports Options  Window  Help

A M AS é M o
PFrint Build | Report| Cancel
=] Interest Changes
Defautt Interest Changes
Tazett AS

=Address | Names Date 200302 Tazett-Maoney
=Address ; Road= Start Date : M.01.90 End Date : 20.03.02
=Address : POBox=
=Address ; Address City>
=Address : Countrys %
=hddress : Attertion Person=

Investment Account Interest Change Date |Interest Change To Interest Rate Interest Change Description -

Amount without Margin

Below follows a description of the columns in the report:

Investment Account

The Account number for the account.

Interest change date

The Rate of interest Amendments Date for the account.

Interest change to amount

The Rate of interest Amendment up to this amount for the account.
Interest rate without margin

The Rate of interest for the account without Margin from the Account.
Interest change description

The Rate of interest Amendment description.
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The Menu Reports — Paid Amount

This report shows a summary of the payments that have taken place up to the day’s
date.

‘E File Edit Maintenance Analpsis Reports Options  Window  Help

| R )
‘ A ‘ M | £ Print Buid | Report| Cancel
=] Paid Amount
Defaul Paid Amount
Tazett AS
=Address ; Name= Date 2003.02 Tazett-Monay
=Address : Road= StartDate:  11.01.02 EndDate: 00302

=Address . POBox=

=fddress | Address City=

<Address | Courtry> [
=Address | Attertion Person=

Debtor Creditor |Currency [Balance |Investment |01-01-02 (041-02-02 | 01-03-02 | 01-04-02 (01-05-02 | 01-06-02 [ 01-07-02 | 01-05-02 (01-09-02 | 01-10-02 | 01-11-02 {01-12-02 ]
Account 31-01-02 | 28-02-02 | 31-03-02 [ 30-04-02 | 31-05-02 | 30-06-02 | 31-07-02 | 31-08-02 | 30-09-02 | 31-10-02 | 30-11-02 | 31-12-02

Below follows a description of the columns in the report:

Debtor

The Debtor Code for the account’s Debtor.
Creditor

The Creditor Code for the account’s Creditor.
Currency

The Currency Code for the account.

Balance

The Balance for the Account. This is not dynamic
Investment Account

The Account number for the account.

Period columns

Inserts periodic columns on the report with sums in each column.
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The Menu Reports — Historic Balance

This report shows a summary of the balance on the selected accounts up to today’s

date.

File Edit Maintenance Analpsiz Haports Dptlons Window Help

| AS | Frint Bulld

Heport Cance\
| Historic Balance
Default Historic Balance
Tazett AS
=Address | Names Date 200302 Tazett-Maoney
=Address ; Road= Start Date : o102 End Date : 20.03.02
=Address : POBox=
=Address ; Address City>
=Address : Countrys
=Address ; Attertion Person=
Debtor Creditor (Currency |Balance |Investment |01-01-02 | 01-02-02 | 01-03-02 | 01-04-02 | 01-05-02 (01-06-02 | 01-07-02 | 01-08-02 | 01-09-02 | 01-10-02 | 01-11-02 [ 01-12-02 | =
Account 31-01-02 | 2§-02-02 | 31-03-02 | 30-04-02 | 31-05-02 | 30-06-02 | 31-07-02 | 31-08-02 | 30-09-02 | 31-10-02 | 30-11-02 [ 31-12-02

Below follows a description of the columns in the report :

Debtor
The Debtor Code for the account’s Debtor.
Creditor
The Creditor Code for the account’s Creditor.
Currency
The Currency Code for the account.
Balance
The Balance for the Account. This is not dynamic
Investment Account
The Account number for the account.
Period columns
Inserts periodic columns on the report with sums in each column.
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The Menu Reports — Risk Table

This report shows the risk analysis of the loans that are entered. The report will be
sorted according to the RISK field which is entered for each creditor in the system.
You will then be given a summary of how great a risk each creditor has on the loans
they have. This is to get an idea of the situation with regard to collection of the loan.
The higher the distribution on the RISK value, the better the placement portfolio that
the creditor has. The optimum situation is where all the loans have a RISK value of
100.

‘E File Edit Maintenance Analpsis Reports Options  Window  Help

A M AS é g e
Print Buid | Report| Cancel
=1 RISK Table
Default RISK Table
Tazett AS

=Address ; Name= Date 20.03.02 Tazett-Money
=Address | Roads Start Date 11.01.80 End Dste : 0.03.02
=Address . POBox=
=fddress | Address City=
=Address ; Country=
=Address | Attertion Person=

Investment Account Debtor Creditor Currency (Risk Balance Gearing ﬂ

Below follows a description of the columns in the report:

Investment Account

The Account number for the account.

Debtor

The Debtor Code for the account’s Debtor.

Creditor

The Creditor Code for the account’s Creditor.

Currency

The Currency Code for the account.

Risk

The probability that the whole amount will be paid back to the Creditor for the
account.

Balance

The Balance for the Account. This is not dynamic

Gearing

The gearing amount for the Account based on the RISK percent. This is not dynamic.
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The Menu Reports — Annual Report

This report is an annual report that shows the key figures that are to be sent out to the
client in connection with the annual report for the various accounts.

When you choose this report you are given options about the type of report you want
to bring up:

xq
Enter subtype of report:; 0k |
1 : Detailed per Accaunt

2 Al Aocounts Cancel

1 : Detailed per account

Gives an annual report per account.

2 : All accounts

Gives a report for all the selected reports.

Explanation of option 1 :

Insert 1 and click OK. You will then be asked for the year of the report you want:

zl
“t'ear far the Annual Feport? oK. |

Cancel

2002

When you have selected the year you want and clicked on OK the report will come
up:
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Report  Edit
=4
& L e | Frint
=% Annual Report _ O]
Annual Report Printed : 20.03.02 Kontonummer > |
) [ANNUITET [
Deposit and loan Tasett Development a.s I:I
Debitor Creditor
OLA BAME

The values is estimated with TAZETT-MONEY accounisystem

Below follows a description of the fields in the report:

Account number

Here you select the annual report for the account you want to see.
Debtor

The Debtor Code for the account’s Debtor.

Creditor

The Creditor Code for the account’s Creditor.

Year for annual report

The year for the report you have brought up.

Balance as at.......

The balance at the start of the year on the report.

Paid interest

The Actual paid interest for the year on the report.

Paid installment

The Actual paid installment for the year on the report.

Paid fee

The Actual paid fee for the year on the report.

Paid penalty fee

The Actual paid penalty fee for the year on the report.
Accrued interest ......

The Interest that has not been paid for the year on the report
Sum tax-deductible costs

This is the sum of the actual paid interest, fees and penalty fees for the year on the
report.

The balance as at.......

The balance on the account at the end of year on the report
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Explanation of option 2 :
Enter 2 and click OK. The following report then appears:

‘E File Edit Maintenance Analpsis Reports Options  Window  Help

sl m | as| B B o
Print Buid | Report| Cancel
Al Annual Report
Defaut &Annusl Report
Tazett AS

=Address : Names Date 21 0302 Tazett-Money
=hddress | Roads Start Date 110180 End Dste : 11.03.02
=Address : POBox=
=Address ; Address City>
=Address | Courtry=
=Address ; Attertion Person=

Investment Account |Debtor Creditor Guaranty Balance pr Accrued Interest |Paid interest |Accrued Total Interest [Balance Change

1253172001 pr 127312001 this year interest this pr 12/31/2002
year

Below follows an explanation of the columns on the report:

Investment Account

Investment Account for the account.

Debtor

The Debtor Code for the account’s Debtor.

Creditor

The Creditor Code for the account’s Creditor.

Guaranty

Guaranty Code for the accounts Guaranty.

Balance pr «LastYearLastDate»

The Balance on the account on last year last date.

Accrued Interest pr «LastYearLastDate»

The Accrued interest not paid on the account on last year last date.
Paid interest this year

The paid interest on the account this year.

Accrued interest this year

The accrued interest not paid on the account for the report year.
Total Interest pr «LastYearLastDate»

Paid Interest on account on last year last date.

Balance Change

Balance of the Account. This is not dynamic, and its the balance of today.
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The Menu Reports — Info Letter

This report is an information letter to clients, where you are given a summary of
everything that has taken place on the account in the period that you have selected. It
is important that the user keeps a check on the intervals when information letters have
been sent to the clients themselves. The system does not save the last data interval for
when information letters were written. It may therefore be a good idea to print out for
a period of a month at a time.

2% Info Letter H[=]E3
Info Letter Printed - 21.03.02 Kontonummer
. [ANNUITET
Deposit and loan Tasett Development a.s
Debitor Creditor
OLA BAMEK
Inm Happ ening

Below follows an explanation of the fields in the report:

Account number

Here you select the account number for the account for which you want to see the
information.

Debtor

The Debtor Code for the account’s Debtor.
Creditor

The Creditor Code for the account’s Creditor.
Date

The Date for the occurrence on the account.
Occurrence

The Description of the occurrence on the account.
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The Menu Reports — Loan Account

This report shows the working capital facility for the selected accounts.

= File Edit Maintenance Analpsis Reports Options window Help

A M AS é M o
Print. Build | Report| Cancel
=| Loan Account
Detault Loan Accournt
Tazett AS

=Address | Name= Date : 21.0302 Tazett-Money
=Address | Road= Start Date 11.01480 Endl Date : M 0302
=Address | POBox=
=Address : Address City=
=fddress | Countrys=
=Address : Attertion Persan=

Period Payment Description Date Currency Rate | Estimated Payment |Estimated Balance |Days Estimated Estimated Real Interest

Interest Rate |Interest

b

B

Below follows a description of the columns in the report:

Period

Payment Period for the Amendment (Only for calculated payments).
Payment description

Description for the Amendment.

Date

Date for the Amendment.

Currency rate

Currency Rate for the Amendment.

Estimated Payment

Calculated Installment for the Amendment.
Estimated Balance

Calculated Balance for the Amendment.

Days

Days for the Amendment.

Estimated interest rate

Calculated Rate of interest for the Amendment.
Estimated interest

Calculated Interest for the Amendment.

Real interest

Actual Interest for the Amendment.
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The Menu Reports — Loan Agreement

This report is a loan agreement for clients where you are given a summary of all
conditions that are on a loan.

2% Loan Agreement H[=]E3
Loan Agreement Printed - 71.03.02 Kontonummer
. [ANNUITET
Deposit and loan Tasett Development a.s
Debitor Creditor
OLA BAMEK

Below follows an explanation of the fields in the report:

Account number

Here you select the account number for which you want to see the loan agreement.
Debtor

The Debtor Code for the account’s Debtor.

Creditor

The Creditor Code for the account’s Creditor.

Here comes the information on the report that is not shown in the example :
Account number

The Account number that the loan agreement is shown for.

Loan amount

The loan amount that was taken up at the start date for the account.
Payment date

The Date when the account was created

Rate of interest

The Rate of interest on the account at the start date for the account.
Effective interest

The effective interest for the account.

Loan’s term to maturity

How many years the loan stretches over.

Pay off date

The End date for the account.

Start fee

The start fee for the account at the loan start.

Transaction fee

The Fee for transactions on the account
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Type loan

What type of loan the account belongs to.

Currency

The Currency that the account was created in.

Interest periods per year

The number of interest payments per year.

Installment periods per year

The number of installments per year.

First interest payment

When the first interest payments were paid / are to be paid on the account.
First installment payment

When the first installment was paid / is to be paid on the account.
Guarantor for the loan

The Guarantor who is put on the loan.

Payment form

How the payment is to take place (e.g. payment last in the period)
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The Menu Reports — Security Report

This report shows the safety amount and the safety difference for the selected
accounts.

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

A om | x| 8| B o
Frint Build | Report| Cancel
= Security Report
Defaut Security Report
Tazett AS

=Address | Name:= Date 21.03.02 Tazett-Money
=&ddress | Roads= Start Date o190 End Date : 21.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country=
=&ddress | Attertion Person=

Investment Creditor Debtor Guaranty Currency |Description Original Balance Valuation |(Security % |Security Security -

Account Am%.ln‘t Price Amount Diffrence

Below follows a description of the columns in the report:

Investment Account

The Account number for the account.

Creditor

The Creditor Code for the account’s Creditor.

Debtor

The Debtor Code for the account’s Debtor.

Guaranty

Guaranty Code for the account’s Guarantor.

Currency

The Currency Code for the account.

Description

Text field (description) for account.

Original amount

Original Amount for the account.

Balance

Balance for the Account. This is not dynamic.

Valuation price

Assessment value for account.

Security %

Safety percentage for the loan. This is the percentage of the value that is calculated as
safety.

Security amount

The safety amount for the loan. This is how great the safety amount is of the value.
Security difference

The safety difference in the Amount for the loan. This is how great the safety amount
is of the value.
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The Menu Reports — Receivables and Balance

This report shows receivables and balance for the selected accounts at the report’s end
date.

T Fle Edt Maintenance Anslysis Beports Dptions  Window  Help

A om | x| 8| B o
Frint Build | Report| Cancel
=] Receivable and Balance
Default Receivable and Balance
Tazett a.s.

=Address | MName:= Dsta 21.03.02 Tazett-Money
=&ddress : Address Roads Start Dato 01.01.90 Slutt Data 21.03.02
=Address | POBox=
=Address | Address Citys
=Address | Country=
=&ddress | Attertion Person=

Debtor Creditor Investment Account |Currency |Original Balance Balance pr Amount Actual Paid Dpen Date [Close &

Amount #3/21/2002% Amount Date

Below follows a description of the columns in the report:

Debtor

Debtor Code for the account’s Debtor.
Creditor

Creditor Code for the account’s Creditor.
Investment Account

Account number for the account.
Currency

Currency rate for the account.
Original amount

Original Amount for the account.
Balance

Balance on the account today.
Balance pr .....

Balance on the account as at the report end date.
Amount

Amount to pay on the account

Actual paid amount

Actual paid amount on the account.
Open date

Start date for the account.

Close date

End date for the account.
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The Menu Reports — Invoice

This report shows invoices for the selected accounts.

‘- File Edit Maintenance Analpsic Reports Options  Window  Help

A M AS é M o
PFrint Build | Report| Cancel
=l Invoice
Default Invoice
Tazett AS

=Address : Mame= Date: 2003.02 Tazett-Money
=Address ; Road= Start Date : M.01.90 End Date : 20.03.02
=&ddress | POBox=
=Address ; Address City>
=fddress | Country=
=Address ; Attertion Person=

Investment Account Manual Pay Date Manual Interest in Trans. Manual Balance Change |Manual Fee in Manual Penal Fee in [Manual Het Amount

Currency

in Trans. Currency

Trans. Currency

Trans. Currency

in Trans. Currency

B

Below follows a description of the columns in the report:

Investment Account

Investment Account for the account.

Manual Pay Date

Pay Date for the transaction.

Manual Interest in Trans.

Currency

Interest Paid for the transaction.
Manual Balance Change in Trans. Currency
Balance Change for the transaction.
Manual Fee in Trans. Currency
Fee Paid for the transaction.

Manual Penal Fee in Trans. Currency

Penal Fee for the transaction.
Manual Net Amount in Trans. Currency
Net Amount Paid for the transaction.
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The Menu Reports — Swap Information

This report shows swap information on accounts.

‘E File Edit Maintenance Analpsis Reports Options  Window  Help

| & | B @
& ‘ it | £ Print Buid | Report| Cancel
Al Swap Information
Default Swap Information
Tazett a.s.
=Address : Names Date 200302 Tazett-Money
=hddress | Roads Start Date 110180 End Dste : 0.03.02

=Address : POBox=
=Address ; Address City=
=Address | Courtry=
=Address ; Attertion Person=

tor Name |A tl b t A t (A t Bal. in NOK |A t Currency Account Last Interest Rate

R

Account Maturity Years

§

Below follows a description of the columns in the report:

Account Investor Name

Investor Name for the account.
Account Investment Account
Investment Account for the account.
Account Balance in Local Currency

Balance of the Account. This is not dynamic, and its the balance of today.

Account Currency

Currency Code for the account.

Account Last Interest Rate

The Interest Rate at the Report End Date for the account.
Account Maturity Years

Maturity Years for the account.
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The Menu Reports — General Ledger

This report shows general ledger information on accounts.

= Fle Edit Maintensnce Analpsis Beports Options  window  Help

A om || 8 B L
Print Build | Report| Cancel
=l General Ledger
Default General Ledoger
Tazett a.s

=Address | Name= Date : 200302 Tazett-Money

=Address | Road= Start Date: 1n.0190 End Date : 20,0302

=Address | POBOx=

=fdoress | Address City=

=&ddress ; Colntry=

=Address : Attertion Person=

Module|Investor |Portfolio |Broker Ledger Tr: i Tr: Tr i Ledger |Description |[Booked |Ledger [Transfered | «

Humber |Account |Account Type Date Amount Date Adviser

Below follows a description of the columns in the report:

Module

From who Module in Tazett the Transaction is proceeded

Investor

Investor for the account.

Portfolio

Portfolio from the Transaction where the Voucher is based on
Broker

Broker from the Transaction where the Voucher is based on
Voucher Number

Voucher Number from the vouchertransaction

Ledger Account

Ledger Account from the Voucher Record

Investment Account

Investment Account from the Transaction where the Voucher is based on
Transaction Type

Type of Voucher Transaction. 1=Asset, 2=Stock Profit, 3=Stock Loss, 4=Brokerage,
5=Agio, 6=Disagio, 7=Dividende, 9=Bank

Transnumber

Transnumber from the Transaction where the Voucher is based on
Transaction Date

Buy/Trade Date from the Transaction where the Voucher is based on
Ledger Amount

Amount in Local Currency for the Voucher Record

Description

Description of the Voucher Record

Booked Date

The Date where the Voucher Record were Created

Ledger Adviser

Adviser from the Transaction where the Voucher is based on
Transfered

Indicates if the Voucher Record is Transfered (Exported) to an External Accountancy
System
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The Menu Options — General Setup

Here you set fixed data for the system.

x

¥ Default sccourt |5 Loan

Date Start (01.01.00 Precision of Rate values |2 = | decimals Estimate befors last intersst © es @ No
Date End |[I1 0110 Precision of Amount values |0 = | decimals I Imported Records Feduce Payment
— Update of General Ledger — Tranzaction and payment setup =
f Mo ( Yes Account Number Reminder Days IU_ [ Skip Receivable in Auto
_sse:t_s_ [T Gito has KID field W Always show giro part in Feports
Rabilkics Skip interest for payment until IT davs before pay date
s Skip interest for payment until I‘*_ days after pay date

Currency Profit

Diefault Overdue Interest |1 4 4

Currency Loss - -
& [T Use default Dverdue Interest in Beminder

Interest —BES Setup
Bank [~ wihite to BBS when execute payment in Aubo
Receivable Filename of BBS fle |
Penal Fee Headerfile of BES e |
Youcher Number Fonthame on Giro 3
Booking Type : = Fontzi Gi
Booking Altemative : 2| EIEEES @i (SN
& bpcount from Date!}:uase I ﬂ Company ID | [EEE!
€ Aeccount fram Options

" fccount from File | ¢ Advanced  Simple
[~ Book Lcerued Interest [~ Booking With Payment

 beccount like Last |"'|"uuc:her Humber series-‘ agreement |0 |EI1 021108

Default Transnumber Clazs |Plassering |_|
Textin Reports | | Ok, I Cancel |

Below follows a description of the fields:

Date Start
Some of the reports require that you enter the start date for the report.
Here you enter the date for the report start.

Date End
Some of the reports require that you enter the end date for the report.
Here you enter the date for the report end.

Precision of Rate Values I EI Decimals
Here you specify how many decimals you want interest rate values to have in the
reports.

Precision of Amount Values I EI Decimals
Here you enter how many decimals you want the amount values to have in the reports.
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. . o
Estimate Before Last Interest Tes &2 No

Here you decide whether you want a correction item on the reports for the interest
difference on the payment items from the payment register that have Interest
Uncalced. Items that have Interest Uncalced have been stored in the payment register
after Execute Changes from Auto Payment has been run, with a date which is before
the last interest calculation date. This means that the transaction has not been included
in the calculation of interest before. Click on Yes to create such an item on the
reports, or NO to let uncalculated balance amendments remain.

General header *Update of General Ledger’ has following fields:

No/Yes i« No i Yes

Here you decide how the updating of the general ledger system is to take place. If you
want to transfer all transactions, amendments and deletions in the system to the
General Ledger you click on Yes otherwise you click on No.

Assets
This is the balance account for the creditor.

Liabilities
This is the balance account for the debtor

Fee
This is the fees account.

Currency Profit
This is the currency profit account. Also a currency loss account if you have selected
Split Profit/Loss in the window.

Currency Loss
This is currency loss on the account.

Interest
This is the interest account.

Bank

This is the bank account. The total of all the accounts will be recorded here when
transferring directly to the bank. (Skip Receivable in Auto is selected). All totals that
are not recorded to arrears will be transferred here.

Receivable

This is the arrears account. The total of all accounts that are not transferred to the
bank account are recorded here. The sum of all accounts if Skip Receivable in Auto
has not been selected.
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Penal Fee
This is a reminder fee on the account.

Voucher Number

In this field you enter the voucher number you are going to start with when
transferring to the General Ledger. Every time a transaction is added to the general
ledger, the last number in the general ledger will be found and 1 is added to it. I.e. this
will be used to set the first voucher number. The field can consist of both numbers
and letters, but the last character must be a number, which is the counter.

General header ’Booking Type’ (in ’Update of General Ledger’ general header)
has the following fields: Here you choose the method to be used to fetch up the
general ledger account when a transaction is to be transferred to the general ledger.

Account from Database

Here you opt for the general ledger to be fetched from the general ledger account
register in the General Ledger database.

To get help about how you register an account in the Ledger module, we refer you to
the Tazett Ledger manual.

Account from Options
Here you opt for the general ledger account to be fetched from this window
irrespective of who the investor is, or what portfolio it is.

Account like Last
Here you choose that the general ledger accounts are to be like the general ledger
account that was entered at the previous transfer of a transaction to the general ledger.

Account from File

Here you specify that the general ledger account is to be fetched from an ASCII file
with a specific format. Each account on the file must have its own line, irrespective of
the order. An account must be set out in the following way.:

Transaction type: Meaning = Account number

E.g.:

Assets : Assets = 1234.56.78910

Interest = Interest for debtor = 1234.56.78911

General header *Transaction And Payment Setup’ has the following fields:

Reminder Days

Due days.

Here you enter how many days are to elapse from the reminder being sent out until a
new reminder if not paid.

Skip Receivable in Auto

Here you choose whether the items that are created in the Auto Payment window are
to be placed as arrears items, or whether they are only to be registered in the manual
payments register. If you have crossed off here, the Paid Amount on the payments-
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transaction will be put to the sum of the installment, interest and fees for the item, and
the item will then be registered as paid at once (The payment is guaranteed to come in
on the due date). If you don’t place a cross here, the Paid Amount on the payment
transaction will be made equal to 0, and an arrears item with the sum of interest,
installment and fee will be created. This arrears item must then be marked in the Paid
in Accounts Receivable window in order to be registered as paid, and to put the Paid
Amount field on the payments transaction.

Always show giro part in Reports

Here you choose whether the printout of the invoice and reminder is to include the
fields that are printed on the giro form (Amount, Account number and Addresses at
the bottom of the page)

Skip interest far pavment until I':'_ dayz befare pay date
Skip interest far pavment until I':'_ dayz after pay date

Default Overdue interest

Here you enter the standard interest on arrears percentage that is to be calculated
when reminding. Then the Use default Overdue Interest In Reminder field must be
crossed off.

Use default Overdue Interest In Reminder

This field should be crossed off if interest on arrears is to be calculated with the same
interest on arrears on all reminders in the system. In that case the Overdue Interest
from the Account Maintain window will not be used. What you enter here will then
not be taken into account.

The buttons at the bottom of the window:

Text in Reports

U R Click here to enter a special window where you enter text that is

to appear on the various printouts such as reminders, invoices and other reports.
The window that appears looks like this:
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¥ Text in Reports | _ =) =]

Heminder Header Info Letter Header

Heminder Text 1

Loan Agreement Header

Heminder Text 2

Info Letter / Loan Agreement Footer lines

Text in Invoice Report [use <01> for inzert of
Overdue Interest in text].

ST

Invoice Footer [loans with account deduction] Left address in reports |Dehtul IEI

I, I Cancel |

~T

Below follows a description of the fields in the window:

Reminder Header
Here you enter the text that is to be the header on the reminder.

Reminder Text 1
Here you enter the text that is to appear under the reminder header on the reminder,
and over the list of unpaid transactions.

Reminder Text 2
Here you enter the text that is to appear under the list of unpaid transactions.

Text in Invoice Report
Here you enter the text that is to appear at the bottom of the invoice. (E.g. payment
deadlines etc.)

Invoice Footer
Here you enter the text that is to appear at the footer of the invoice.

Info Letter Header
Here you enter the text that is to appear at the top of the information letter to the
client.

Loan Agreement Header
Here you enter the text that is to appear at the top of the loan agreement for the client.



User Documentation TAZETT MONEY Page 129

Info Letter / Loan Agreement Footer lines
In these five lines you enter the text that is to appear at the bottom of the information
letter and the loan agreement. This is usually for signature lines and possible remarks.

Left Address in Reports

Using this combo box you choose whether reports, reminders and invoices are to go
to the debtor or creditor. If you select Debtor from the list the debtor will be on the
left of the letter page on printouts, and if you choose creditor the creditor will be on
the left. If you choose creditor then credit invoice will also appear on the invoice.

OK Button
Click here when you have carried out the required amendments and want to finish off.

Cancel Button
Press here if you don’t want to save the amendment and want to exit.

OK

DK

Click here when you have set the General Setup as you want it to be
and want to return to the main menu.

Cancel

Cancel Click here if you don’t want to save the amendments that have been

made in the General Setup and want to return to the main menu.
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The Menu Window

ETAZETT-MEINEY I:AKUNDER\Unitor\Money M=
Eile Edit Maintenance Analysis Repots  Options | Window Help

Tile: werticall
vl & 1| 4 e wetical AR
Prink Fust | Frev. | 1 Tile horizontall Edit | Undo | Find | Delete Save

LCascade

v 1 Account Maintain

Bzl il R L

e

This menu has the following options:

Tile Vertically

Here you make the window you are in vertical in relation to another window you have
open (To the left). This option allows you to quickly arrange the windows so that they
don’t lie on top of one another.

Tile Horizontally

Here you make the window you are in horizontal in relation to another window you
have open (Above). This option allows you to quickly arrange the windows so that
they don’t lie on top of one another.

Cascade

This option minimizes the window when it is in full size (i.e. the window takes up the
whole screen). This option does the same as when you click the ’restore’ button in the
right hand corner of the screen (the two small rectangles).

A list of the windows that are open in Money appears below the three options. If no
windows are open then this list will be empty. This menu can then be used to
alternate between the open windows without using the mouse button.
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The Menu Help — About Tazett Financial

Tools...

This is a window containing information about Money. It tells you which version of
the system you have and when it was last updated. In addition it displays the address

of the supplier.

Money

Yerzion 3.4 6

TAGETT 05.02.02 18:24:32

Partfolio management systems.

Tazett A5
P.OBox 255
1441 Drabak

X

Warning: Thiz computer program ig protected by
coprright law,

Syztem |nfo...

System Info... Button
System [nfo... |

Opens the Microsoft System Information. This window contains information about

your computer.

23, Microsoft System Information =10O] x|
Fil= Edit “iew Toolz Help
2| &| ==
System Information System Information I
+- Hardware Resources Microgsoft Windows 98 4.10.2222 A
Compaonents Upgrade using CO ASeDir=C:wEBSE 1 WM A8 A0 AL s s st
+]- Software Environment IE 5 5. 90-251 4-3500
- Applications e Sl
On "LAILA"Y as aila"
Cormpag Computer Corporation
Genuinelntel Intel(r] Celeron(tm] Processor
319B RAM
A1 % gpstem rezources free
Windows-managed swap file on drive C [249ME free]
Available space on drive C: 249ME of B137MB [FAT32]
Aailable space on diive F: BE3ME of 2996ME [MTFS)
Ayailable zpace on drive G: 1094ME of 2634ME [MTFS)
Anailable space on drive H: BDO83ME of 17500ME [NTFS)
Available space on drive |: B0BSMB of 17500MB [NTFS]
For Help, press F1 | Currert Systern Infarmation L

OK Button

OE.

Closes the window.
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Error Messages

Invalid Use Of Null

This error message appears because you have forgotten to enter a value in one of the
fields that the report fetches data from.

Go to the registration window where the data is fetched from and enter all the
necessary fields for the item. If there are some number fields in which you don’t want
any values to appear, you must set the value at 0, because empty fields will not be
interpreted as any figure at all.

Type Mismatch

This error message appears because you have attempted to enter text in a field or
text/numbers in a data field. Go to the registration window and check the fields for the
item where the error occurred, check if you have entered some wrong data types.

No current record

This message appears because no item in the register from which data is to be fetched
exists. If you have set criteria for a report, and this message appears, it is a sign that
no items agree with the criteria you have set.

"MONLEY.MDB is corrupted’

This is a serious message, which tells you that the database file is destroyed. This can
happen if you turn off the computer while the program is using the database file. It is
therefore important to go out of Windows completely before you turn off your
computer. You should also make a backup of the database after you have entered new
data. The procedure for this is found under tips and advice.

Object variable not set

This message occurs because the system is unable to find the address of the
SERVICE.MDB database file or the general ledger file LEDGER.MDB. Choose File,
Repair/Update Database to correct this.




